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WELCOME
The success of students at school depends upon their self-discipline, effective study habits, and regular attendance.  This handbook 
is intended to help you become better acquainted with our school and to help answer questions that you might have.  While this 
handbook is intended to be a fair summary of certain matters of interest to students, its readers should be aware that: (1) it is not 
a complete statement of all procedures, policies, rules, and regulations of the elementary, junior, and senior high; (2) the school 
and school board reserves the right to change without notice, any procedures, policies, programs and so on, which appear in 
this handbook; and (3) the various departments and teachers may have their own procedures and policies that apply to students.
MSD of Shakamak is committed to the principle of equal opportunity and does not knowingly discriminate against any student, 
employee, or applicant on the basis of sex, race, color, age, and national, ethnic, or geographical origin.  MSD of Shakamak 
attempts to make its programs equally accessible to all qualified applicants despite physical disabilities.
We wish you a great deal of success in your academic and extra-curricular endeavors.  Keep in mind that success is not 
an accident.  Successful people are not lucky – they plan for success and do the things necessary to enable themselves to 
succeed.  Consider the adage:  “Luck is what happens when preparation meets opportunity.”  Prepare for success and do 
what you need to do to be successful.  Take advantage of the opportunities that come your way.

TO PARENTS
Your son or daughter will spend a large portion of his/her adolescent life in school and we hope that during this time your son 
or daughter will grow both in academics and maturity.  Growth in these areas will depend upon the successful combination 
of the student’s efforts, initiative, innate abilities, and diligent guidance from our school.  We believe this growth can be 
achieved if parents, students, and school work together.  The following expectations should facilitate this growth:
What the parent should expect from the school:
1. The school will operate in a businesslike and responsible manner with its requirements and regulations being reasonable 

and understandable.
2. The student’s academic progress is the priority of the school.
3. Parental inquiries, visits, and complaints will receive prompt and courteous attention.
4. The grading system is fair, impartial, and understandable.
5. Assignments are clearly given and a reasonable amount of assistance will be available to the student.  The school will 

strive to maintain a wholesome student environment.
6. The right to inspect, review, and amend any inaccurate or misleading information contained in their children’s educational 

records.  (Questions concerning educational records can be answered by contacting the Guidance Department at 
812-665-3550 x2304 or the building principal.)

What the school should be able to expect of the parent:
1. The student’s attendance be regular and punctual.
2. The parents encourage and promote good study habits and acceptable behavior in their children.
3. That parental inquiries be first registered with the teachers, guidance counselor, assistant principal, and/or principal.
4. That the parents demonstrate a positive attitude toward the school.  A negative home climate toward the school will too 

often damage a student’s outlook and affect his/her behavior and success.
5. That the parent keeps himself/herself informed of any difficulty between his/her child and the school.
6. That the parent calls the school for an appointment with a teacher, a counselor, or the principal in the event of a serious 

problem or a serious misunderstanding that has not been satisfactorily resolved between the child and the school.
What the student should be able to expect of the school:
1. That his/her voice be heard as long as he/she expresses himself/herself courteously.
2. That the teacher’s grading and treatment of the student be fair and understandable.
3. That correction of the student’s behavior is fair and is done with consideration of the best interests of the student and 

the total school.
4. That extra help in a subject beyond what can be given during class time be initiated by the student.
5. That the student’s opinion is reflected through an elected student government.

MISSION STATEMENTS
CORPORATION: To provide an appropriate educational program and learning environment which will effectively meet the educational 
needs of its students; and citizens; help its students accomplish educational goals which are significant, durable, and transferable.
JUNIOR/SENIOR HIGH: Will provide varied learning experiences emphasizing academic, social, cultural, and physical growth 
that empowers and challenges all students to become educated ethical, responsible citizens in a diverse, ever-changing world.
ELEMENTARY: Will provide varied learning experiences emphasizing academic, social, cultural, and physical growth that 
empowers and challenges all students to become educated ethical, responsible citizens in a diverse, ever-changing world. 
People are the essence of our school. We emphasize knowledge, values, and socialization as helpful guides for life. We 
are a nurturing place, an environment of worth, a community of learning. 
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I.  SCHEDULE
A. SCHOOL CALENDAR

MSD OF SHAKAMAK 2019-2020 SCHOOL CALENDAR
First Semester-2019

August 7, 2019  Wednesday Teacher Workday 10:30-4:00, Open House 4:00-6:00
August 8   Thursday  First Student Day 
September 2  Monday  No school - Labor Day
September 6  Friday  Midterm 1st 9 weeks (21 days)
October 4   Friday  End of 1st grading period (41 days)
October 8   Tuesday  No school for students – P/T Conf. and Prof. Development
October 14-18  Monday-Friday No School – Fall Break
November 12  Tuesday  Midterm 2nd 9 weeks (21 days)
November 27-29  Wed - Friday No school – Thanksgiving Break
December 18-20  Wed - Friday  1st Semester Exams (46 Days)
December 20  Friday  Break begins at end of day, (Semester Ends - 87 days)

Second Semester-2020
January 6, 2020  Monday  School Resumes - 2nd semester
February 5  Wednesday Midterm 3rd 9 weeks (23 days)
February 17  Monday  President’s Day – School will be in Session
March 11   Wednesday End of 3rd grading period (47 days)
March 23-27  Monday-Friday No school - Spring Break
April 10   Friday  No School – Good Friday
April 13   Monday  No school – (Make-up Day #1)
April 17   Friday  Midterm 4th 9 Weeks (21 Days)
May 20-22   Wed - Friday   2nd Semester exams (or last 3 days of school) (46 days)
May 22   Friday  Last day of school (93 days)
May 26   Tuesday  (Make-up Day #2)
May 27   Wednesday (Make-up Day #3)
May 22   Friday  Senior Honor Night - 7:00PM 
May 23   Saturday  Commencement - 11:00AM   *** TENTATIVE

Additional Make-up days will begin on Thursday, May 28 to fulfill the 180 day requirement 
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B.  DAILY TIME SCHEDULE
Elementary School: Instructional Time 8:10 AM – 2:45 PM

Junior High School Schedules
Daily Schedule 
1st Period 8:10–8:56
2nd Period 9:00–9:46
3rd Period 9:50–10:36
Homeroom 10:40-11:00
4th Period 11:04-11:50
Lunch 11:50-12:20
5th Period 12:24–1:10
6th Period 1:14–2:00
7th Period 2:04–2:50

2-Hour Delay Schedule
1st Period 10:10-10:42
2nd Period 10:46-11:18
3rd Period 11:22-11:54
4th Period 11:58-12:30
Lunch 12:30-1:00
5th Period 1:04–1:36
6th Period 1:40–2:13
7th Period 2:17–2:50

Senior High School Schedules
Daily Schedule
1st Period 8:10–8:56
2nd Period 9:00–9:46 
3rd Period 9:50–10:36
Homeroom 10:40-11:00
Lunch 11:00--11:30
4th Period 11:34-12:20
5th Period 12:24–1:10
6th Period 1:14–2:00
7th Period 2:04–2:50

2-Hour Delay Schedule
1st Period 10:10-10:42
2nd Period 10:46-11:18
3rd Period 11:22-11:54
Lunch 11:54-12:24
4th Period 12:28– 1:00
5th Period 1:04–1:36
6th Period 1:40–2:13
7th Period 2:17–2:50

Senior High School:   * Monday will be Activity Period during Homeroom.  Activity Period and Homeroom will not take 
place on the 2-hour delay schedule.

II. STUDENT SERVICES
A.  BOOK RENTAL
The number and type of courses for which a student is enrolled determines Senior High textbook rental.  The grade level for 
which the student is enrolled determines the textbook fee.   Also, extracurricular or class fees may be assessed, along with 
an additional fee for student agenda books.  All fees (PK-12) are to be paid in August of the current school year. 
B.  BOOK DAMAGE
Students will be issued textbooks the first week of school and are expected to use the books appropriately.  The following 
policy will apply:
- If a student loses a textbook during the school year, he/she will pay the replacement cost of the book.  Student/parent 

will be billed this cost.
- If a student does not turn in an assigned textbook, the student/parent will pay for the replacement cost of the book.
- If a student causes excessive, deliberate, and/or malicious damage to a textbook, the student/parent will pay for the 

replacement and/or repair cost of the book. 
Bills for book damage forwarded to students/parents should be paid in the school office in a timely manner.  Any unpaid 
book bills may be subject to court action.
C.  INSURANCE
The school system does not carry insurance of any kind on students.
D.  SCHOOL LUNCH
The MSD of Shakamak participates in the National School Lunch and School Breakfast Programs.  Students from households 
that meet appropriate income guidelines are eligible for free or reduced lunches and textbook assistance.  For information 
contact either of the school principals. 
A student may choose to bring a sack lunch or participate in the hot lunch program.  Students may not order food from outside 
sources or have food delivered to the school.  If a student brings a lunch, it must be eaten in the lunchroom.  The school will 
offer a plate lunch (PK-12), and an ala carte menu (7-12).  Students should pre-pay the cafeteria supervisor before school.
*The charge policy is $10 maximum; once attained, students are offered an alternate meal: peanut butter sandwich and milk.
Elementary students are not to take food items from the cafeteria unless approved by a teacher/staff member. Elementary 
students are not to take food items to the playground area.  All students are to obey cafeteria rules, use waste containers 
to throw their trash away, talk in a low voice, use good manners, and walk at all times.  
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E.  JR. HIGH AND HIGH SCHOOL CAFETERIA RULES:
- No food or drink is to be taken into the gym.
- Standing around in groups talking will not be permitted.
- Students are not to be in the halls during lunch period.
- After a student is finished eating his/her lunch and leaves his/her seat to throw away their trash, that seat should be 

vacant upon his/her return to the table.
- Students should carry their own trays to the appropriate area.
- No paper, milk carton, empty cups, paper bags, or food items are to be left on the tables, chairs, or floor.  Those students 

sitting at the table will be responsible for its condition. 

III. EMERGENCY PROCEDURES
A.  EMERGENCY & DRILL POLICY
The administration and teachers will instruct all students in emergency procedures.  For a drill or an actual event, students 
are to act in an orderly manner.  During a fire, students will evacuate the building; for a tornado or earthquake, the students 
will go to the designated areas; and for other eventualities, students will do as directed.
B.  MEDICATION
Students needing medical attention must report to their respective office where they will be given a slip to see the school 
nurse.  Jr. and Sr. High students will be sent to the nurse during lunch or study hall, unless it is an emergency situation.  
No medication shall be administered to a student without the written and dated consent of the student’s parent/guardian.  
All nonprescription medicine to be administered to a student must be in the original container or bottle, accompanied by a 
statement describing the medicine, the dosage, and the time for it to be administered to the student.  No student shall be 
allowed to keep medicine at school.  If your child has a chronic medical condition (e.g. asthma) and has to use an inhaler 
and has to keep it with them, the school nurse needs to be notified and the proper paperwork has to be completed.  Any 
other medicine to be administered to a student shall be brought to either the principal’s or school nurse’s office where it 
will be kept in a secure place.  Medication shall be administered in accordance with the parent’s statement (in the case of 
nonprescription medicine) or the physician’s orders (in the case of prescription medicine) only by a school nurse or other 
employees(s) designated in writing by the school principal.
Unused medicine of students must be sent home only through the student’s parent or an individual who is at least 18 years 
old and is designated in writing by the student’s parent to receive the medication.
Emergency medical cards need to be filled out by a parent/guardian on a yearly basis.  Emergency information should be 
updated when changes occur during the year.  
Legal References:  IC 20-33-8-13; IC 34-30-14; IC 20-34-3-18, 511 20-34-3-18
C.  IMMUNIZATIONS
The State of Indiana requires an immunization statement to be submitted for each child by the parent/guardian from their 
health care provider upon enrollment or transfer before the child can be permitted to attend school.  Guidelines for a child 
entering school are:
Kindergarten-Grade 4
- 3 Hep B (Hepatitis B vaccinations)
- 5 Dtap (Diptheria, Tetanus, Pertussis)
- 4 Polio-the 4th dose must be administered on or after child’s fourth birthday (OPV or IPV).
- 2 MMR (Measles, Mumps, Rubella)
- 2 Varicella Vaccine, or written proof from the physician of chicken pox disease.
Grades 5
- 3 Hep B (Hepatitis B vaccinations)
- 5 Dtap (Diptheria, Tetanus, Pertussis)
- 4 Polio (OPV or IPV)
- 2 MMR (Measles, Mumps, Rubella)
- 2 Varicella Vaccine, or written proof from the physician of chicken pox disease
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Grade 6
- 3 Hep B (Hepatitis B vaccinations)
- 5 Dtap (Diptheria, Tetanus, Pertussis)
- 4 Polio (OPV or IPV)
- 2 MMR (Measles, Mumps, Rubella)
- 2 Varicella Vaccine, or written proof from the physician of chicken pox disease
- 1 Tdap (Tetanus and Pertussis)
- 1 MCV4 (Meningococcal)
- 2 Hep A (Hepatitis A vaccinations)
Grades 7 to 11
- 3 Hep B (Hepatitis B vaccinations)
- 5 Dtap (Diptheria, Tetanus, Pertussis)
- 4 Polio (OPV or IPV)
- 2 MMR (Measles, Mumps, Rubella)
- 2 Varicella Vaccine, or written proof from the physician of chicken pox disease (or parental report for grades 9-11)
- 1 Tdap (Tetanus and Pertussis)
- 1 MCV4 (Meningococcal)
Grades 11 & 12
- 3 Hep B (Hepatitis B vaccinations)
- 5 Dtap (Diptheria, Tetanus, Pertussis)
- 4 Polio (OPV or IPV)
- 2 MMR (Measles, Mumps, Rubella)
- 2 Varicella Vaccine, or written proof from physician of chicken pox disease
- 1 Tdap (Tetanus and Pertussis)
- 2 MCV4 (Meningococcal)
- 2 Hep A (Hepatitis A vaccinations)
Reference:  Indiana State Department of Health, School Immunization Requirements 2018-2019
Exemptions:
- A written statement from any licensed physician that an immunization is medically contraindicated for a specified period of 

time and the reasons for the medical contraindication will exempt a student from the specific immunization requirements 
for the period of time specified in the physician’s statement.  

- A student shall be exempted from mandatory immunization if the parent objects in a written signed statement upon the 
grounds that the proposed immunization interferes with the free exercise of the students religious rights.

- The physician’s or parent’s statement must be renewed annually and is to be kept by the school as part of the student’s 
immunization record.

Reference:  MSD of Shakamak Administrative Guideline #5320 Immunization of Students in School
Human Papillomavirus:
- Under the requirements of SB 327 the parent/guardian of every student entering Grade 6 will be provided with information 

concerning the link between cervical cancer and the human papillomavirus (HPV) and of the availability of an immunization 
(Gardasil) to protect against HPV infection. This information is available on the school website.

- Each parent will be asked to provide a written statement showing whether their child will be vaccinated, not be vaccinated 
or that they are choosing to not disclose.  This information must be reported to the state of Indiana.  No student may 
be excluded from school based on their choice to receive or not receive this immunization.

- If you have any questions regarding whether to send your child to school please feel free to contact the School Nurse.
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D.  EXCLUSION FROM SCHOOL DUE TO ILLNESS
A Student may be excluded from school with any of the following conditions:
- Fever of 100 or more, students need to stay home until they are fever free for 24 hours without the aid of Tylenol,  

Ibuprofen or other fever reducing medication.
- Vomiting and diarrhea, students need to stay home for 24 hours after the last episode of vomiting/diarrhea.
- Any undiagnosed rash.
- Any student sent HOME from school with fever, vomiting, or diarrhea, must remain home the following day.  That absence 

will be counted as excused with Friday being an exception.  Monday absences will NOT be excused for Friday illness.
- Chicken pox, student may return to school after the last poxes have completely scabbed over, generally 7-10 days from 

the onset of illness.
- Influenza, return when child feels well, generally anywhere from 2-7 days
- Whenever a student is found to be infested with head lice, s/he is to be sent home for treatment. Parents are to treat 

the child and work to try and remove all “nits” (lice eggs). 
- After a student has been treated s/he may return to school.  Upon return to school the student needs to come to the 

Nurse’s Office prior to going to class to verify that there are no live lice present.
- Pink eye, student may return after they have been on antibiotic treatment for at least 24 hours if there is no puss-like drainage.
- Ringworm, student may return 24 hours after treatment.
- Scabies, student may return 24 hours after treatment.
- Strep throat, student may return after they have been on antibiotic treatment for at least 24 hours and s/he are fever free.
- Hand, foot and mouth disease, student may return 24 hours after s/he are fever free.
E. PERSONAL HYGIENE
Upon entering school at Shakamak Elementary, your child must be independent in taking care of all their bathroom needs. 
Specifically stated:
- Children must wear traditional underwear to school, not pull-ups or other absorbent undergarments.
- Children must be able to independently recognize the need to use the toilet, and get to the toilet in a timely manner 

without having “potty accidents.”
- Children must be able to get on and off the toilet without assistance from an adult.
- Children must be able to use the toilet provided by Shakamak Elementary without the help of a potty chair or training seat.
- Children must be able to pull pants up and down on their own.
Special consideration will be given to children with a medical condition and/or an I.E.P.

IV. ACADEMICS
A.  GRADING SCALE

A 93-100 C 73-76
A- 90-92 C- 70-72
B+ 87-89 D+ 67-69
B 83-86 D 63-66
B- 80-82 D- 60-62
C+ 77-79 F 59 and below

When determining the final grades for a semester, if a student has 2 F’s in any combination of both nine weeks and the final 
exam grade a student’s final grade will be an F for the semester..
B.  GRADE POINT AVERAGE (GPA) CALCULATION OF GPA - JR.-SR. HIGH RANKING SYSTEM

A 4.000 C 2.000
A- 3.667 C- 1.667
B+ 3.333 D+ 1.333
B 3.000 D 1.000
B- 2.667 D- 0.667
C+ 2.333 F 0.000

A student’s rank in class is computed by dividing the total number of grade points earned, starting with the first high school 
semester grades, by the total number of credits attempted.  Grade averages will be evaluated for students pursuing an 
academic honors diploma to determine the valedictorian and salutatorian of the senior class.   The determination will be 
made at the conclusion of the second semester.   
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8th Graders taking High School Credits & GPA
Select 8th graders are given the opportunity to take classes for high school credit while in 8th grade.  The grades received 
in these classes will count toward their high school GPA and will be part of their class rank.  Students who do not want to 
have their grade count toward high school credit MUST have their parent notify the school in writing PRIOR to the start of the 
freshman year that he/she wants the grade to be counted only as a junior high grade, not a high school credit.  If the student 
does not accept the grade and credit, the student would need to repeat the class in high school to earn the credit.  If the 
school does not receive notification prior to the start of the freshman year, the grades will count toward the high school GPA.
C.  HONOR ROLL 
Jr./Sr. High (7-12) – Honor roll students will be recognized at the end of each semester.  The honor roll will be printed in 
school publications and local papers.  The requirements to be on the honor roll are:
“A” Honor Roll – Students must have “A’s” in all classes
“A/B” Honor Roll – Students must have “B’s” or above in all classes, with at least one “A”
Students must be working at or above grade level to be considered for the Honor Roll 
Elementary (1-6) - The honor roll is posted after each grading period.  It is based on progress in language arts, mathematics, 
science, and social studies.  The requirements are:  Top Honors – All A’s, Second Honors – A’s & B’s
Elementary Students (1-6) who have all A- or higher grades, for the first three 9 week grading periods, (in Language Arts, 
Mathematics, Science, and Social Studies) will be invited to attend the Spring Honor Banquet.  Semester averages will not 
be considered when determining eligibility for the Spring Honor Banquet.
D.  AUDIT POLICY
Students who want to take a class for the purpose of personal learning without a grade may audit a course during the 
junior or senior year.  Students must have completed all necessary credits for graduation and may not retake a course 
for a grade after having audited a course.  Students who chose to audit a course will not be allowed to take a study hall.  
A student must inform the instructor of the course and the school counseling director by the third day of school of his/her 
intent to audit the course.  A student who plans to audit a class may switch to taking the class for credit but must make this 
decision by the fifteenth day of school.  A maximum of two courses in the high school career may be audited.  No credit is 
earned for an audited course.  
E.  GRADUATION REQUIREMENTS 
6TH GRADE INITIAL GRADUATION PLAN
In grade 6, a student and the student’s parent shall develop an initial graduation plan. 
The plan must include the following:
- A statement of intent to graduate from high school.
- An acknowledgement of the importance of: good citizenship school attendance; and diligent study habits.
- The plan must become part of the student’s permanent school record.
INCOMING FRESHMAN ORIENTATION
An orientation for incoming freshman is conducted each spring and all incoming freshman and their parents should attend.  
The goal of this meeting is for students/parents to learn the course requirements, to plan for their future, and to learn the 
expectations of a successful Shakamak High School student.
HIGH SCHOOL GRADUATE
To receive a diploma from Shakamak, students must accumulate at least forty-one (41) credits and pass the ISTEP for 
Mathematics & English/Language Arts.  All students must carry at least six (6) credits each semester.  A student may not have 
more than one study hall a semester.   Shakamak students, who are interested in enrollment in any of Indiana’s four-year 
colleges, should enroll in the Indiana Core 40 Curriculum.  Specific college requirements can be obtained from the guidance 
office or college admission office.  Core 40 with Academic Honor students must have 47 credits. Beginning with the class 
of 2023, additional graduation pathway requirements will also be necessary to graduate.
Students desiring an academic diploma should meet with the school counselor before the freshman year to plan a four-year 
program.  Certain classes must be taken in sequence, and the counselor will advise the students as to the proper order.  
No grade lower than a “C” will count toward the diploma.  To be eligible for the Core 40 with Academic Honors Diploma, 
students must have a grade point average of 3.00 (B) or above after four years.  The school shall note the awarding of a 
Core 40 with Academic Honors Diploma on the student’s grade transcript and by a seal on the diploma.
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Course and Credit Requirements

English/ Language Arts
8 credits
Including a balance of literature, composition and speech.

Mathematics

6 credits (in grades 9-12)
2 credits:  Algebra I
2 credits:  Geometry
2 credits:  Algebra II
Students must take a math or quantitative reasoning course each year in high schooll

Science

6 credits
2 credits:  Biology I
2 credits:  Chemistry I or Physics I or  Integrated Chemistry-Physics
2 credits:  any Core 40 science course

Social Studies

6 credits
2 credits:  U.S. History
1 credit:  U.S. Government
1 credit:  Economics
2 credits:  World History/Civilization or  Geography/History of the World

Directed Electives

5 credits
World Languages
Fine Arts
Career and Technical Education

Physical Education 2 credits

Health and Wellness 1 credit

Electives*
7 credits
(College and Career Pathway courses recommended)

*41 Total Shakamak Credits Required
* Specifies the number of electives required by the state. High school schedules provide time for many more electives during 
the high school years. All students are strongly encouraged to complete a College and Career Pathway (selecting electives 
in a deliberate manner) to take full advantage of career and college exploration and preparation opportunities.

Effctive beginning with students
who enter high school in 2012-13

school year (class of 2016).
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with Academic Honors (minimum 47 credits)

beginning with the class of 2016

For the Core 40 with Academic Honors diploma, students must:
• Complete all requirements for Core 40.
• Earn 2 additional Core 40 math credits.
• Earn 6-8 Core 40 world language credits (6 credits in one language or 4 credits each in two languages).
• Earn 2 Core 40 fine arts credits.
• Earn a grade of a “C” or better in courses that will count toward the diploma.
• Have a grade point average of a “B” or better.
• Complete one of the following:

A. Complete AP courses (4 credits) and corresponding AP exams
B. Complete IB courses (4 credits) and corresponding IB exams
C. Earn a combined score of 1200 or higher on the SAT critical reading and mathematics
D. Score a 26 or higher composite on the ACT
E. Complete dual high school/college credit courses from an accredited postsecondary institution (6 transferable 

college credits)
F. Complete a combination of an AP course (2 credits and corresponding exam) or an IB Standard Level course (2 

credits and corresponding exam) and dual high school/college credit course(s) from an accredited postsecondary 
institution (3 transferable college credits)

with Technical Honors (minimum 47 credits)

beginning with the class of 2016

For the Core 40 with Technical Honors diploma, students must:
• Complete all requirements for Core 40. 
• Complete a career-technical program (8 or more related credits)
• Earn a grade of “C” or better in courses that will count toward the diploma. 
• Have a grade point average of a “B” or better. 
• Recommended: Earn 2 additional credits in mathematics and 4-8 credits in World Languages for four year college admission.
• Complete two of the following, one must be A or B:

A. Score at or above the following levels on WorkKeys: Reading for Information – Level 6; Applied Mathematics – Level 
6; Locating Information – Level 5

B. Complete dual high school/college credit courses in a technical area (6 college credits) 
C. Complete a Professional Career Internship course or Cooperative Education course (2 credits)
D. Complete an industry-based work experience as part of a two-year career-technical education program (minimum 

140 hours)
E. Earn a state-approved, industry-recognized certification

F.  ISTEP
Classes of 2020, 2021, and 2022: There are two ways to meet Indiana’s ISTEP requirement. 
1) Pass both the Language Arts and Mathematics ISTEP test.   Students have multiple chances to pass these exams:  

After taking either exam for the first time a student that does not pass either exam will be provided remediation and will 
then have a chance each subsequent semester to retest until she/he passes the exam.

2) Complete all of the following:
a. Maintain a high school attendance rate of 95 percent
b. Take the ISTEP test in English 10 and/or Algebra 1 at least one time every year that it is offered.
c. Participate in all remediation opportunities offered by the school.
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d. Earn a “C” average in the courses comprising the 34 credits specifically required for graduation (8 credits in English, 4 
credits in mathematics, 4 credits in science, 4 credits in social studies, and one credit each in health and physical education.

e. Obtain a written recommendation from an English and/or mathematics teacher (in the area(s) in which the student 
has not passed the ISTEP).  The principal MUST agree with the recommendation. OR complete general diploma 
requirements, complete a workforce readiness assessment and complete internship, co-op or workforce credentials.

G.  NCAA REQUIREMENTS
A general diploma does not meet NCAA standards.  Therefore, if a student intends to play college sports at a NCAA college 
or university, he or she should obtain a core 40 or academic honors diploma.  For additional NCAA requirements, contact 
the guidance office or visit: http://www.ncaaclearinghouse.net
H.  ACADEMIC AWARD LETTER 
To be eligible, the student must be in the junior or senior class in the fall, have passed both the Mathematics & English/
Language Arts ISTEP, and met the following criteria:
(a) Meet the requirements or be on track to meet the requirements for a Core 40 with Academic Honors Diploma or a Core 

40 with Technical Honors Diploma & have a 3.20 or above GPA.
The school will purchase the academic letter.  The student is responsible for purchasing the jacket.
I.  SEVEN SEMESTER GRADUATES
Shakamak students may choose to finish high school work in seven semesters.  The counselor must be notified of this choice 
before the start of a student’s senior year.  The building principal, and counselor, must also approve of the early graduation.  
Seven Semester graduates have two options:
Upon completion of all graduation requirements, mid-year graduates may receive a diploma at the end of the 7th semester in 
December.  These mid-year graduates are no longer eligible to participate in any senior class activities including graduation 
exercises, spring athletics, extra-curricular activities, prom, and Senior Honor Night.
Upon the parent/guardian’s written request, a mid-year graduate may participate in Commencement with the diploma presented 
at that time.  If this option is chosen, the mid-year graduate must attend graduation practice and may attend Senior Honor 
Night & prom with the approval of the Principal.  However, as stated above, no mid-year graduate will participate in spring 
athletics and extra-curricular activities.
J.  VALEDICTORIAN AND SALUTATORIAN:  
In order to be considered for Valedictorian and Salutatorian a student must earn thirty (30) credits from Shakamak High 
School and earn a Core 40 with Academic Honors diploma and/or Technical Honors diploma. 
K.  ENROLLMENT IN COLLEGE AND UNIVERSITY PROGRAMS  
Any student in grades 11 or 12 may enroll in a post-secondary program providing she/he meets the requirements established by 
law and by the corporation.  Any interested student should contact the guidance counselor to obtain the necessary information.  
 3-4 hours college credits = 1.0 high school credit
 No high school credit is given for less than 3 college credits.
L.  RETENTION AT GRADE LEVEL/STUDENT PLACEMENT 
Elementary 
Students who successfully complete grade level work are promoted.  Students who are unsuccessful and may benefit from 
another year’s work are retained.  
Students who have deficiencies, but will not benefit from retention are assigned to the next grade level. 
Parent involvement is essential, but the burden of proof and final decision is made by the school. 
As a parent or guardian you have the right to request a specific teacher for your child.  You must have an Educational Reason 
and fill out the proper form to have your request considered.  All request forms must be turned in by the April deadline each 
school year.  No requests will be considered after that time.  Parent requests will be considered, but the school has the final 
determination in all student placement decisions.
Junior High
Shakamak Jr.-Sr. High teachers and administrators are committed to helping our students gain the foundation needed for 
high school.  Students should demonstrate motivation and academic competency in their grade level before being promoted 
to the next grade level.  The requirements for promotion at Shakamak Jr.-Sr. High School are:
• One point will be assigned to passing grades only (A, B, C and D).  The letter grade of F will receive zero points.
• Six points must be earned by receiving passing semester grades in English, Math, Social Studies and Science during the 

school year to be promoted to the next grade. A student that is one point below the six needed and shows improvement 
may be given the opportunity to earn back a point with the consent of the Principal.
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• Students are expected to pass the English/Language Arts and Math ILEARN and one point will be given per test passed.
• Students in 7th or 8th grade must earn 7 points out of a possible 10 points during the school year to be promoted to the 

next grade.
Students who achieve the above requirements will be promoted to the next grade level.  Students who do not achieve the 
requirements will be recommended for retention and will be forwarded to the principal and guidance counselor. The student 
will repeat their current grade level the following school year upon final determination by the principal.
High School Student Class Status
The following guidelines determine a High School Students class status: 
 Sophomore at least 11 credits
 Junior at least 21 credits
 Senior at least 31 credits
 Graduate 41 credits
M.  SCHEDULING AND SCHEDULE CHANGES
Scheduling for next year’s classes will be done in the second semester.  Once the school year begins, students requesting 
class changes must do so through the counselor’s office.  No student will be dropped or added to a class after the end of 
the first three days of a semester.  To add/drop a class a signature from the outgoing teacher, incoming teacher, parent, 
and school counselor will be required before a class may change.
N.  SPECIAL EDUCATION PLACEMENT AND SCHEDULES
Students who qualify for special education services will be provided with an Individualized Education Program (IEP) from 
a case conference.  A special education student’s IEP will specify accommodations to promote that student’s progress.  
Certain provisions of a student’s IEP and/or state and federal special education regulations may take precedence over any 
section of this student handbook.  For further information, see Notice of Procedural Safeguards from the Greene-Sullivan 
Special Education Cooperative. 
O.  RESPONSE TO INSTRUCTION / INTERVENTION (RTI)
RTI is a general education approach that aligns general, remedial, and special education resources through a multi – tiered 
service delivery model.  RTI is the practice of providing high quality instruction and interventions matched to students.
P.  SENIOR HIGH FINAL EXAMS
Students who have missed two (2) days or less of school in each class period per semester will not be required to take the 
final exam in a class for that semester as long as the student has a passing grade in the class prior to the final exam.  This 
policy will be extended to any junior high student taking a high school course for credit.
The student would have the option to take the final exam and it would only count towards the final grade if the student scored 
high enough to make a positive difference in the student’s grade.
The two days missed include any absence whether excused or unexcused.  Exception:  approved college days and school 
related field trips.  Any out of school suspension will count towards days missed for final exam exemption.
Q.  ACADEMIC INTERVENTION PROGRAMS
Academic Probation
The high school administration monitors student grades at specific times of the school year and identifies students in grades 
9-12 that are failing multiple classes in an attempt to intervene and improve student achievement.  Occasionally, students 
are identified that are not progressing toward graduation in a timely manner.  If a student is identified as “not acquiring 
credits” at a rate that will lead to graduation with the class s/he entered high school with then she/he may be put on academic 
probation.  A student on academic probation will be monitored weekly and held accountable for missing assignments.  If 
the student does not begin to acquire credits while on academic probation then the administration will look for alternative 
placements where the child can be more successful.
R.  ATTENDANCE POLICY  
Regular attendance is important to success in school.  Indiana Code 20-37-2-6 requires school attendance until the eighteenth 
birthday of a student.  All Greene County Schools:
Expect the parent/guardian or student to call the school on the day of absence in order to be excused.
A written note must be brought to school on the day the student returns to school.
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Absences not explained by a note will be counted as unexcused and students will not be able to make up the work.  
1. The following excused absences do not count toward the days allowed:  

a. Indiana Code 20-33-2-14 to serve as a Page in the Indiana Legislature;  Indiana Code 20-33-2-15 to work at the 
election polls;  and Indiana  Code 20-33-2-17 up to ten days in the  National Guard. 

b. Indiana Code 20-33-2-46 Students are exempt from attending school if they are physically or mentally unfit  to 
attend school.

c. Indiana Code 20-33-2-18 Students are excused for illness covered by a doctor’s note.  Parents have up to six days 
to produce a note from the doctor.

d. Students are excused for doctor’s appointments.
e. Students are excused for a death in the immediate family. (Those that are living within the household) 
f. School sponsored events and activities (including college visitation)
g. Participation in state fair 4-H activities.
h. Suspensions / exclusions / expulsions

The following excused absences do count toward the days allowed:
a. Days missed because of illness of students
b. Days missed because of vacation or family trips
c. Days excused by the principal
d. When you miss 15 minutes or more of a class period it counts as an absence
e. At the elementary, when you are tardy six times to school, it counts as one day of absence

Within six days of an absence from school, a student is required to supply a written note from parent/guardian to the office.  
If the absence is in accordance with the reasons listed above, a student will be allowed a number of days equal to the 
number of days missed to make up any work.   (Legally emancipated students are allowed to write their own excuse.  Proof 
of legal emancipation must be on file with the main office.)
Absences from other schools will count toward the school’s attendance policy when a student transfers.
Ten Day Attendance Policy
Shakamak has a 10-day per year attendance policy.  After 10 days of absence, a student may lose credit (for elementary 
students, this means they would receive a 0% for their assignments for each day missed after the ten days), her/his driver’s 
license, or be referred to Child Protective Services according to due process procedures.
2. Notification of Parents & Greene County Authorities 
 After 10 counted absences, the Greene County Child Protection Services and the Greene County Prosecutor’s Office 

may be notified. 
S.  EMANCIPATION
A student is emancipated when the student:
1) furnishes the student’s support from the student’s own resources
2) is not dependent in any material way on the student’s parents for support
3) files or is required by applicable law to file a separate tax return: and 
4) maintains a residence separate from that of the student’s parents.
Notes may not be written by eighteen (18) year olds for excused absences, illness, or leaving early unless they are 
emancipated from their parents.
T.  TRUANCY 
Truancy is defined as being absent from school or class without the knowledge or consent of the parent/guardian and school 
officials.  Truancy is a violation of school policy and state law.  

1st Offense 3 days of In-School Detention
2nd Offense 4 days of In-School Detention, a meeting with the parent/guardian, child, and school official. 
3rd Offense 5 days of In-School Detention and the student must be referred to Probation 
4th Offense 5 days of In-school detention and the student will again be referred to Probation

5th Offense

The school will notify and provide Probation with a copy of any discipline reports, the student’s 
current grades, and a copy of the student’s attendance with the dates of truancy documented.  
This information will be provided to the Probation Department who will then file an Informal 
Adjustment (IA) for 180 days with the Circuit Court that will require the child to attend school 
with no further truancies.  The child may also receive a curfew and other services through the IA. 

Any further truancy of the student after an Informal Adjustment has been filed will result in the filing of a Truancy Petition 
with the Greene Circuit Court.  
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U.  TARDINESS
All students are expected to report to class on time.  (Exceptions would be teacher passes or administrative passes).  Each 
teacher must determine his/her own policy as to where students must be in his/her respective rooms.   Example:  Some 
teachers may require students to be in their seats while other teachers may require students to be in a particular work area.  
Elementary
At the elementary school, if students arrive between 8:10-9:00 AM they will be counted tardy.  Students will be counted for an 
AM absence if they arrive after 9:00 AM.  Students will be counted tardy in the PM if they leave after 2:00 PM.  Leaving before 
2:00 PM will result in a PM absence. Six accumulated unexcused tardies will turn into one counted absence for the student. 
Junior and Senior High School
An accumulation of six unexcused tardies to school for a given semester will result in the student being required to take 
ALL semester exams.
An accumulation of four unexcused tardies for a given semester per class will result in the student being required to 
automatically take the semester exam for that class.  A tardy will become an absence for a given class after fifteen (15) 
minutes and will be counted toward the two days for exams.
When a student accumulates four or more tardies (per class period), the student will be referred to the Office for 
Discipline  At the beginning of the second semester, the tardy count will return to zero and start again.

Discipline for Tardiness:
 1-3 Classroom Teacher Warnings
 4 Office Warning
 5-6 Lunch Detention
 Subsequent  Class Removal, ISD, ASD or combination; Administrator Discretion 
V.  REPORTING TO OFFICE
As part of our building security, the following are enforced:  
• All doors, except the main doors and cafeteria doors to the high school and the main doors to the elementary, are locked 

from 8:10 AM to 3:00 PM.
• Security cameras from the offices monitor these doors.
• All visitors must report to the office of the school being visited to sign a log and be issued a badge to be worn while at school.
• If a student arrives to school late, they must report to the office to sign in and receive a tardy slip.
• If a student must leave early from school, they must report to the office to sign out.  An early dismissal slip will be issued.
• Upon returning to school from any absence, a student must bring a written note signed by a parent/guardian or a doctor 

(i.e. students, who have been sent home by the nurse, must still provide a written note from parent/guardian or a doctor).   
Students who need to leave early for an appointment must also have a written note signed by a parent/guardian or a 
doctor.  These notes must be presented to designated office personnel by 8:05 A.M.  

• When a student is referred to the office for disciplinary reasons, he/she is to see the administration.
W.  HOMEWORK REQUESTS
Requests for homework should be made by 9:00 am to office personnel.  The office will collect assignments from the teachers 
and the work may be picked up at the end of the school day.
X.  CAREER EXPLORATION DAYS
Students may be allowed up to a total of two (2) career exploration days during their junior and senior years.  The guidance 
counselor must approve all visits.  The request forms are located on the school web page under guidance.
Many colleges are offering special open houses and tours on Saturdays.  Students are encouraged to utilize those 
opportunities as well.  Parents/guardians are advised to visit the college with their students, whenever possible, to get the 
maximum benefit from the visit.  
Y.  WORK PERMIT
Indiana Public Law 419 governs the issuance of work permits to students as a means to protect their health, safety, and 
right to an education.  Those who wish to be considered must bring an Intention to Employ card (signed by the employer), 
and a birth certificate to the high school guidance office.  The school may issue a work permit.  Students are reminded that 
the issuance of a work permit is a privilege, not a right. A work permit may not be issued or may be revoked, for:  missing 
more than three (3) unexcused days in a grading period; accumulation of more than six (6) unexcused tardies to school, 
and/or failure to make passing grades in at least five subjects in a grading period.  Upon revocation, the student’s employer 
will be notified, and the student’s status will be reviewed each grading period.
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Z.  WORK AND ATTENDANCE
Students who miss school because of illness will refrain from working at their job and attending social or school activities on 
the day of the absence.  Any violation of this policy will result in an unexcused absence for the time in question. 
AA. FIELD TRIPS
Students involved with a field trip must have a permission form signed and returned to the respective instructor prior to the 
day of the event. Students not complying with this may be excluded from the field trip. 
- Permission slips are required for all students on field trips 
- Students may be ineligible for field trips due to any of the following: 

● A student that is currently failing a class. 
● A student that has reached a level of excessive absences. 
● A student that has numerous referrals for unacceptable behavior and/or discipline accumulation. 

School rules apply during all field trips. The Principal or designee reserves the right to approve all students attending a field trip.

V.  STUDENT CONDUCT
A.  DRESS CODE
The general policy of Shakamak Schools is to allow as much individual freedom of choice as possible in matters of dress 
and grooming, consistent with cleanliness, decency, and appropriateness to school purpose.  Clothing that symbolizes any 
type of gang activity is not permitted.  The administration reserves the right to determine what is gang-related.
Garments and jewelry that have pictures and/or writing that is vulgar, sexist, considered racist or prejudicial to certain 
ethnic groups, suggestive, have a sexual connotation, indecent, double meaning or otherwise offensive messages are not 
permitted.  Garments with pictures, or allusions to, drugs, tobacco, or alcohol are not allowed.  Any clothing, jewelry or other 
ornamentation that is distracting to the learning process will not be permitted.
1. Revealing clothing and clothing that permits display of the stomach or cleavage is not permitted.  These include, but are 

not limited to, cutoff t-shirts, halters, tube tops and sports bras.  Shirts are too short if undergarments are exposed when 
a student sits down.  Exceptions to this rule may be made with permission from the administration in regard to 
athletics and athletic practices for both men and women sports programs.  Coaches will need to discuss this 
with the athletic director who in turn will need permission from the building principal.

2. Baggy pants are not permitted.  Pants must be properly fitted.  No underwear maybe be exposed.
3. Shoes must be worn at all times.
4. Shirt Sleeves - Because styles vary so much between boys and girls clothing the following guideline will be used:  

Girls must have at least a two inch sleeve on all their tops while boys must have a 4 inch sleeve.  Tank tops, shirts with 
spaghetti straps and body suits/shirts are not permitted.  Appropriate undergarments are required; and undershirts, 
intended to be worn as undergarments, are not to be worn without appropriate outerwear.  Undergarments may not be 
exposed of clothing suggestive of being an undergarment.  Any amount of underarm exposure is prohibited.  

5. Wearing of caps/hats/head coverings inside the building is prohibited unless the principal has given approval.
6. Jeans that are ripped or badly frayed above the knee may not be worn.
7. Student dress should be clean, safe, decent, appropriate and non-disruptive to the educational process.
8. Students may wear shorts, skirts, and dresses to school if they meet the following requirements:

a. They cannot be flimsy or transparent.
b. They cannot be excessively short.  (Use this test:  Put your arms straight down at your sides, your clothing should 

be longer than your fingertips at your side.)
c. They cannot be split up the sides.
d. Biking or spandex shorts are not allowed.
e. Cut-off sweats are not allowed.
f. Gym shorts are not allowed unless they meet length code and/or are not flimsy or transparent.
g. Pajama Pants – must be non-revealing and non-offensive to be worn at school.

9. Sunglasses and prescription sunglasses are not to be worn inside the school building.
10. Chain wallets will not be permitted.
11. Clothes must be worn as intended by the manufacturer.
IF A STUDENT CHOOSES TO WEAR CLOTHING THAT VIOLATES THE DRESS CODE, THE STUDENT WILL CALL A PARENT 
TO BRING A CHANGE OF CLOTHING OR WEAR CLOTHING PROVIDED BY THE SCHOOL.  CLASS TIME MISSED BY 
GOING HOME TO RESOLVE DRESS CODE ISSUES MAY BE CONSIDERED UNEXCUSED.  INSCHOOL SUSPENSION WILL 
BE USED IF A PARENT CANNOT BE REACHED AND THE ADMINISTRATION DOES NOT HAVE ADEQUATE CLOTHING.
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B.  SENIOR DRESS AND CONDUCT FOR COMMENCEMENT
The Board of Education, faculty, and staff of Shakamak Junior/Senior High School believe the Senior Honor Night and 
Commencement represent the pinnacle of achievement for our students.  
In order to preserve the dignity and importance of these ceremonies, the following dress code and conduct will be observed:
1. Boys are to wear a white or light colored shirt, which will accommodate a tie, dress pants, and dress shoes to the Senior 

Honor Night and Commencement.
2. Girls are to wear a white or light colored dress, and dress shoes to the Senior Honor Night and Commencement.
3. No attachments to the cap and gown are to be made unless it has been sanctioned by the school (i.e. NHS cords, 

Student Council medallions, etc.)
4. Students must attend the rehearsal.
5. No gum is to be chewed during the ceremonies.
6. Any student exhibiting signs of drug or alcohol use will not participate.
C.  ELEMENTARY DANCES (4-6)
1. Only students enrolled in Shakamak Elementary School may attend dances.
2. The rules of student behavior enforced during school hours will likewise be enforced at dances.
3. The hours of school dances will be 6:30PM – 8:30PM.
D.  JUNIOR HIGH DANCES (7-8)
1. All Shakamak Junior High students may attend the dances provided they register at the door, sign in any guest, and 

take responsibility for the guest.
2. Guests must not be in elementary or high school, suspended, expelled, or withdrawn from school.
3. Any violation of school policies while at the dances will result in disciplinary action.
4. Once a student leaves a dance, the student will not be re-admitted.
5. All students must be present at school on the day of the Dance.  Students with an excused absence that has been 

cleared by school administration prior to the Dance, will be allowed to attend.
E.  HIGH SCHOOL DANCES (9 –12)
1. All Shakamak Senior High students may attend the dances provided they register at the door, sign in any guest, and 

take responsibility for the guest.
2.  Guests must not be in elementary or junior high school, graduates, suspended expelled, or withdrawn from school.
3. Any violation of school policies while at the dances will result in disciplinary action.
4. Once a student leaves a dance, the student will not be re-admitted.
5. All guests must currently be attending high school.
6. All students must be present at school on the day of the Dance.  Students with an excused absence that has been 

cleared by school administration prior to the Dance, will be allowed to attend.
F.  PROM
1. Eligible Shakamak juniors and seniors may attend the prom and bring a guest. 
2. No guest 21 years or older will be admitted to the prom.
3. In order to attend prom, all Shakamak juniors and seniors must have all fees paid before the date set by the advisors.
4. Once a student leaves a dance, the student will not be re-admitted.
5. Guests cannot be eighth grade or younger, suspended, expelled, or withdrawn from school.  Guests must be currently 

enrolled in a certified school.
6. Any student that is bringing a guest that does not attend our school must pick up a form from the Junior Class Sponsor 

for approval to attend the prom.
7. Any violation of school policies while at the dances will result in disciplinary action.
8. All eligible juniors and seniors must sign up in the office by the deadline to attend the prom.  
9. Junior sponsors will review the signup sheets to determine that all students and guests are eligible. 
10. Formal dress wear is required.  If there are any questions about dress, see the principal or\ class sponsors for clarification.
G.  MEDIA CENTER 
Use of the Media Center by students is a privilege.  It is a center for reading, research, and reference work.  The Media Specialist 
is available to assist students who need help.  Students may use the media center at the discretion of their teachers.  Students 
who either fail a class at the end of a grading period, or have overdue materials or fines, may be denied use of the media center.  
Students may obtain a pass from a classroom teacher to use the center if that teacher requires the use of library materials.  
Students who check out materials must return these items in a timely manner as required by the Media Center.

17



H.  TELEPHONE USAGE AND MESSAGES
Office telephones are for school purposes only.  Messages to students from parents/guardians will be delivered in a timely 
manner, but students will not be called from classes unless an emergency exists.  If a change has been made during the 
day for after school activities, students may come to the office and call their parent.
I.  JUNIOR/SENIOR HIGH CELL PHONE POLICY
A student may possess a cellular telephone/paging device in school, on school property, after school activities and school 
related functions, provided that they are shut off and put away from 8:05-3:05. When directed by a staff member in charge 
of an after school event, cell phones must be turned off. 
1. Possession of cellular phone by a student is a privilege, which may be forfeited by any student who fails to abide by 

terms of this policy.
2. Violations of this policy or inappropriate use may result in confiscation of the cellular telephone/device and/or other 

appropriate discipline.
3. During a school crisis/emergency, the school principal or designee may order that cell phones are not to be used.
4. The student who possesses a cellular phone shall assume responsibility for its care.  
5. At no time shall the MSD of Shakamak School Corporation be responsible for preventing theft, loss, or damage to cell 

phones brought onto its property.
6. Cell phones should not be in use during passing periods.
7. Students may use cell phones during lunch time in the cafeteria, gym, or a classroom provided the student is under 

the supervision of a teacher. Cell phones should not be in use in hallways before or after lunch while in transit to and 
from lunch. Cell phone use is limited to those respective areas. 

8. Cell phones may be used in supervised settings for educational purposes only when directed by school personnel.
9. The use of cell phones on field trips shall be decided before hand by supervising school personnel/designee in coordination 

with school administration.
10. Students should not be using earbuds or headphones with their cell phones during school except at the beginning of 

school before 8:05 and during lunch. 
11. During the school day, students are not allowed to videotape school or school-related activities and/or take pictures in 

school without permission from a school authority (teacher or administrator). The misuse or unapproved posting of said 
materials will result in disciplinary action. 

General Cell Phone Offenses
1st Offense – Lunch detention, confiscation of cell phone, returned to the student at the end of the day. 
2nd Offense – 3 days of lunch detention, confiscation of cell phone, parent contact, returned at the end of the day.
3rd Offense – One day ISD, confiscation of cell phone, parent contact, and parent must pick up phone.
4th Offense – Three day OSS and two days ISD, confiscation of cell phone, parent contact, and parent must pick up phone.
5th Offense – One day OSS and 2 days ISD, student loss of cell phone privileges, parent contact, and parent must pick 

up phone.
Subsequent Offenses- confiscation of phone, Administrator discretion.
Electronic/Digital Posting or Communicating of Unapproved Video/Picture Information
The posting or communicating of unapproved video/pictures using electronic mail services, YouTube, Facebook, Snapchat, 
Twitter or any other Internet services/sites will result in disciplinary action. Minor offenses may follow the General Cell Phone 
Offenses policy; whereas, serious offenses will result in additional discipline beyond that policy, suspension and/or expulsion. 
The nature/content, motive, circumstances, and severity of the offense will determine the appropriate disciplinary action that 
an administrator takes. Law enforcement may be contacted.  
J.  ADDITIONAL RULES OF STUDENT CONDUCT
Students are to refrain from:
- Physical altercation, horseplay, or fighting.
- Disobedience, defiance, or disrespect to teachers, aides, or staff.
- Running pushing, shoving, or tripping.
- Littering school grounds, hallways or learning spaces.
- Improperly checking into or out of school.
- Engaging in sexual harassment of another person, which includes sexually related verbal statements, written /digital com-

munications, gestures, or physical contact; or engaging in voluntary consensual sexually related contact with another person.
- Plagiarism of another’s ideas or works.
- Dishonesty in word or deed.
- Engaging in speech or conduct that is profane, indecent, lewd, vulgar, or offensive to school purposes.
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K.  ELEMENTARY PARKING LOT
The elementary parking lot is an obvious safety concern.  The outer edge of the lot closest to the school is painted in striped 
diagonal lines.  This is an area for walkers only.  Also, outlined are two lanes to guide traffic flow.  Drivers should stay in these 
lanes (dropping off in one and passing in the other) and move as far up the lane as possible so that other cars can enter the 
parking lot.  When students exit or enter a car, they should be in the diagonal lane or escorted by an adult.  No parent/guardian 
should drop off their child in the lane between the parked cars.  This is extremely dangerous!  Stay in the appropriate line 
to drop off or pick up your child at school.  Drivers exiting the lot should not make a left turn, as this stops all traffic.  These 
measures are to provide a safe environment, but everyone should be alert to avoid an accident.  No student is to cross 
Fry Street to be picked up/dropped off.  This parking lot is to be used for parents/guardians of elementary students ONLY.  
If a parent only has a junior/senior high school student in school, this parking lot is NOT to be used.  Instead, the parent/
guardian will need to use the high school parking lot and the appropriate procedures for dismissal.
L.  PLAYGROUND RULES FOR ELEMENTARY STUDENTS (PK-6)
- No standing, pushing, twisting, or jumping from the swings, monkey bars, merry-go-round or slides;
- No pushing, punching, shoving, tripping, tackling, wrestling, or carrying of another person;
- No going down the slide with another person; or going head first up or down the slide;
- No digging or climbing the fence;
- No throwing or kicking of balls against the walls, the windows or up on the roof; and no snowballs;
- No person or activities are to be in the butterfly garden;
- No toys, cards, or valuables are to be brought to school;
- No arguing or ridiculing;
- Stop all activities to lineup when the whistle blows.
M.  BUS SAFETY GUIDELINES
School bus drivers have similar authority as teachers in the classroom and are to have control over all students while 
enroute between home and school.
The driver:
- is responsible for the students in his/her charge.
- will maintain order and discipline.
- will put foremost the care and safety of the children.
- will treat all children in a civil manner.
Riding the school bus is a privilege.  Improper conduct on buses, or at bus stops, could result in the privilege being revoked.  
Bus safety rules are listed below.
The students:
- will be waiting at their designated boarding area when the bus arrives.
- will be seated immediately upon entering the bus.
- will not stand, or move from place to place, during the trip.
- will not engage in indecent conduct, including boisterous or profane language.
- will not tease others or use their hands, feet, or body in any objectionable manner.
- will neither open nor close windows or doors without the permission of the driver
- will neither enter nor leave the bus until it has come to a full stop and the door has been opened by the driver.
- will seek the help of the driver to resolve any problems that arise on the bus.  In the event that drivers need assistance 

in resolving bus problems, a building principal may intervene.  
Consequences of inappropriate behavior on the bus:
Due to improper conduct on the bus, a bus driver may remove a student for one day upon notification to the parents.  Building 
principals may remove a student from a bus for up to ten days upon notification to the parents.  In extreme cases, a building 
principal may use due process procedures to remove a student from the bus for the remainder of the semester or the school 
year.  Any Shakamak students needing to ride a bus, other than the one they normally ride, should present a note to the assigned 
driver from a parent or guardian.  This note should be given to the driver, as early as possible, before boarding a different bus.  
The drivers will seek to honor this request.  Any questions about the policy should be addressed to the building principals.
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N.  STUDENT DRIVERS
For the safety and protection of all students, it is necessary to establish certain regulations concerning driving and parking.  
If an accident occurs on the school parking lot, the principal’s office should be notified at once.  Local law authorities will 
handle an accident just as if on the public streets. 
The following is a list of regulations that must be observed by students:
- The parking lot shall be used exclusively for parking of student vehicles.
- Pedestrians in the parking lot have the right-of-way at all times.
- Parking in exits, traffic lanes, or areas designated for disabled or special students is prohibited. 
- Upon arrival at school, student drivers are to park their cars and come into the building.  
- All cars should be locked.
- Excessive speed and reckless driving while on school property will result in loss of driving privileges.
- Persons, not enrolled as students at Shakamak, are not allowed to sit and visit on the parking lot before, during, or after 

school.  However, parents/guardians may drop off and pick up students on the lot.
- Vehicles are off limits during the school day.
- All vehicles are to be parked in straight lines, parallel to one another in parking spaces as indicated by painted lines. 
Any student who violates the foregoing regulations may have his/her driving privilege denied for up to an entire school year.  
The Bureau of Motor Vehicles may also deny driving privileges for those students who have been suspended for the second 
time in a school year or have been habitually truant from school (I.C.20-33-8-33).
O.  INTERNET USAGE
MSD OF SHAKAMAK Policy on District-Provided Access to Electronic Information, Services, and Networks
Students utilizing District-provided Internet access must first have the permission of and must be supervised by the MSD OF 
SHAKAMAK’s professional staff. Students utilizing school-provided Internet access are responsible for good behavior on-line 
just as they are in a classroom or other area of the school. The same general rules for behavior and communications apply.
The purpose of District-provided Internet access is to facilitate communications in support of research and education. To 
remain eligible as users, students’ use must be in support of and consistent with the educational objectives of the MSD OF 
SHAKAMAK. Access is a privilege, not a right. Access entails responsibility.
Users should not expect that files stored on school-based computers will always be private. Electronic messages and files 
stored on school-based computers may be treated like school lockers. Administrators and faculty may review files and 
messages to maintain system integrity and insure that users are acting responsibly.
The following uses of school-provided Internet access are not permitted:
- to access, upload, download, or distribute pornographic, obscene, or sexually explicit material;
- to transmit obscene, abusive, sexually explicit, or threatening language;
- to violate any local, state, or federal statute;
- to vandalize, damage, or disable the property of another individual or organization;
- to access another individual’s materials, information, or files without permission; and,
- to violate copyright or otherwise use the intellectual property of another individual or organization without permission.
Any violation of District policy and rules may result in loss of District-provided access to the Internet. Additional disciplinary 
action may be determined at the building level in keeping with existing procedures and practices regarding inappropriate 
language or behavior. When and where applicable, law enforcement agencies may be involved.
The MSD OF SHAKAMAK makes no warranties of any kind, neither expressed nor implied, for the Internet access it is 
providing. The District will not be responsible for any damages users suffer, including--but not limited to--loss of data resulting 
from delays or interruptions in service. The District will not be responsible for the accuracy, nature, or quality of information 
stored on District diskettes, hard drives, or servers; nor for the accuracy, nature, or quality of information gathered through 
District-provided Internet access. The District will not be responsible for personal property used to access District computers 
or networks or for District-provided Internet access. The District will not be responsible for unauthorized financial obligations 
resulting from District-provided access to the Internet.
Parents of students in the MSD OF SHAKAMAK shall be provided with the following information:
The MSD OF SHAKAMAK is pleased to offer our students access to the Internet. The Internet is an electronic highway 
connecting hundreds of thousands of computers and millions of individual users all over the world. This computer technology 
will help propel our schools through the communication age by allowing students and staff to access and use resources 
from distant computers, communicate and collaborate with other individuals and groups around the world, and significantly 
expand their available information base. The Internet is a tool for life-long learning.
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Families should be aware that some material accessible via the Internet may contain items that are illegal, defamatory, 
inaccurate, or potentially offensive to some people. In addition, it is possible to purchase certain goods and services via 
the Internet, which could result in unwanted financial obligations for which a student’s parent or guardian would be liable.
While the District’s intent is to make Internet access available in order to further educational goals and objectives, students may 
find ways to access other materials as well. Even should the District institute technical methods or systems to regulate students’ 
Internet access, those methods could not guarantee compliance with the District’s acceptable use policy. That notwithstanding, 
the District believes that the benefits to students of access to the Internet exceed any disadvantages. Ultimately, however, 
parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when 
using media and information sources. Toward that end, the MSD OF SHAKAMAK makes the District’s complete Internet policy 
and procedures available on request for review by all parents, guardians, and other members of the community and provides 
parents and guardians the option of requesting for their minor children alternative activities not requiring Internet use. 
NOTICE: This policy and all its provisions are subordinate to local, state, and federal statutes.
P.  MSD OF SHAKAMAK INTERNET DISCIPLINE POLICY
1st Offense—Loss of privileges up to 9 weeks of school.  The parent/guardian will be notified.
2nd Offense—Loss of privileges up to 1 semester.  The parent/guardian will be notified.
3rd Offense—Loss of privileges up to 1 year.  The parent/guardian will be notified.
4th Offense—The student will be denied access to the Internet for the remainder of the student’s elementary career.  The 
parent/guardian will be notified.  However, violations committed during a student’s elementary years will not carry over and 
affect a student’s Internet access during the junior high or senior high school years.  Junior High and Senior High School 
students will be denied access to the Internet for the remainder of the student’s Jr./Sr. High School career.
Additional violations could result in other disciplinary actions.
Q.  BOOK BAGS
Student book bags are to stay in their locker throughout the school day.  No book bags are allowed in the classroom. 
R.  FOOD AND DRINKS
Given that recent renovations have been made in the building as well as concerns about health and pest infestation, it is important 
that the building be kept as clean and well-maintained as possible. With that in mind, it is only appropriate that students refrain from 
eating and drinking in the hallways upon entering the building each morning or during subsequent passing periods throughout the day. 
Students bringing food and drink into the building in the morning for breakfast, as well as those purchasing items from the 
cafeteria for breakfast, should eat and drink in the cafeteria.
Box/Sack lunches should be placed in lockers, cubbies, or other appropriate locations upon entering the building and should 
remain secured until lunch time. 
Students taking lunches to classrooms when directed by teachers should exercise due caution in transiting to classrooms 
and eating in those classrooms. Teachers should use due diligence regarding food and drink in their classrooms whenever 
appropriate and support custodians in their efforts to maintain the building. 
Food and drink should not be taken into concession/gym areas during breakfast or lunch.
Students are generally allowed to carry plain water in clear/transparent bottles during the day but no other drinks: however, 
some teachers may have classroom policies that do not allow drinks to be brought into their classrooms. Therefore, it is 
incumbent that students know and follow the policy established for each classroom.

VI. ORGANIZATIONS
A.  STUDENT GROUPS
The Board of Education recognizes student groups only if they are approved by the school administration, sponsored by school 
personnel, composed of current students, have open meetings at school, and promote positive school-related purposes.
B.  CLUBS AND ORGANIZATIONS
Students are encouraged to participate in a variety of special interest groups including:
High School: 

Art Club Cross Country SADD
Baseball Drama Club Science Club
Basketball FCCLA Softball
BPA FFA Student Council
Cheerleading Golf Track
Chess Club  National Honor Society Volleyball
Creative Writing Prom Committee FCA
Media Club Robotics  
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Junior High:
Art Club Cross Country Drama Club
Basketball FFA Student Council
Cheerleading Golf Track
Chess Club Volleyball JH FCCLA 
JH FCA

C.  PARENT ORGANIZATIONS
Parents/guardians and faculty are encouraged to support the Shakamak students by being involved in the parent organizations.  
These organizations include the Athletic Boosters, the Band Boosters, the Choir Boosters, and the P.T.O.  
D.  NATIONAL HONOR SOCIETY  
The Laker Chapter of National Honor Society (NHS) was established to recognize outstanding high school students. More 
than just an honor roll, NHS serves to honor those students who have demonstrated excellence in the areas of scholarship, 
leadership, service, and character. Students in 11th and 12th grades are eligible for membership consideration.  Students 
must have passed both portions of the graduation exams.  Grade Point Averages match those of the Academic Award 
letters.  Academic Honors Track / Technical Honors Track students must maintain a 3.2 GPA and Core 40 track students 
must maintain a 3.4 GPA.  Members who accept the invitation to join must participate in the formal Initiation Ceremony.   

VII. STUDENT DISCIPLINE
A.  GENERAL GUIDELINES FOR DISCIPLINE
For teaching and learning to occur, there must be structure and order. Therefore, it is necessary that a set of rules be 
established that govern student behavior and interactions, and that guidelines be set for those in authority to consistently 
deal with violations to these rules. Otherwise, the learning environment can become compromised. While the elementary, 
junior high and high school guidelines for discipline are very similar, there are characteristics that are unique to each of them. 
Each must ensure that the educational process is not disrupted and the progress of the learning environment is not impeded 
by the actions of individual students. Up to a point, discipline can be maintained by the classroom teacher; however, there 
comes a time when it may be necessary that the severity of the consequence increase and therefore the consequences must 
be assigned by an administrator. Once a student is referred to an administrator for more serious violations, that student may 
lose additional privileges, or be assigned in-school detention, after-school detention, or out-of-school suspension. In the most 
serious cases, a student may even be referred to the alternative school or expelled following the due process procedure.
When student behavior becomes disruptive, there are a number of options available to teachers and administrators for dealing 
with the behavior. These are in line with the provisions of the law (I.C. 20-33-8-9), are employed taking into consideration the 
nature and severity of the violation, and reflect the specifics of age and the common practices in use in the elementary, junior 
high, and senior high schools. Also, some behaviors have a “zero tolerance” label, and the consequences are severe and 
specific. For some violations, the student handbook spells out the sequence of consequences to be used, which increase 
in severity with each offense. In those cases, there is less latitude for the type of consequence assigned. Nevertheless, 
administrators who judge these matters try to weigh the merits of each situation with a view toward balancing the enforcement 
of school policy and the educational needs of the individual and group. 
Removal From Class or Activity by a Teacher: Any elementary, junior or senior high teacher has the right to remove a 
student from his/her class or activity for a period of up to one school day if the student is assigned regular or additional work 
to be completed in another school setting.
Detention (DET): When simple corrections by a teacher or principal do not seem to be effective, a detention may be 
assigned. When given a detention, the student reports to a strictly supervised setting and loses his/her privilege of eating 
with classmates or going to recess. For example, a detention may be given for failure to do assignments, or misbehavior on 
the playground, whereupon the student may be assigned a detention during lunch/recess the following day. In some cases 
in the junior/senior high, a more systematic use of lunch detentions may be employed for students who chronically fail to 
complete or turn in assignments. In such cases, a lunch detention will serve as a “study table” time and employed in an effort 
to improve student accountability. This can be used in conjunction with the TAP after-school sessions where appropriate. 
This provides teachers with another alternative in addressing student accountability for the completion and quality of work 
when only a small time frame may be needed.
In-School Detention (ISD): When classroom or initial administration interventions such as detentions do not seem to 
be effective, an administrator may assign a student ISD. When a student is given an ISD, the student reports to a strictly 
structured setting and loses his/her privilege of being in the regular classroom. For example, ISD may be given for fighting or 
receiving too many detentions. For some violations, the handbook specifies a set of consequences that are usually followed. 
In these cases, ISD may be an automatic consequence on the first offense.
After-School Detention (ASD):  This can refer to two different actions:
1. Administrators in the junior/senior high may assign ASD and use it in conjunction with ISD when teacher interventions 

do not seem to be effective or when they consider it an appropriate consequence given the nature of the violation. 
2. An action that individual classroom teachers may take at appropriate grade levels for various behavioral and academic reasons. 
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Out-of-School Suspension (OSS): When prior disciplinary actions such as In-School Detentions/After-School Detentions 
given by the principal (or designee) do not seem to be effective or when specific consequences must be assigned due to 
school discipline guidelines, OSS may be assigned. A principal (or designee) may deny a student the right to attend school 
or take part in any school function for a period of up to 10 school days. Students assigned OSS may be required to attend 
alternative school for the days of their suspension.
Expulsion: A student may be expelled from school for a period no longer than the remainder of the current semester plus the 
following semester. In cases where the student is being expelled for the possession of a firearm, a destructive device, or a 
deadly weapon, the maximum length of the expulsion is listed under the Grounds for Suspension and Expulsion, Section D.
B.  GUIDELINES FOR SPECIFIC JUNIOR-SENIOR HIGH SCHOOL VIOLATIONS
The consequences listed for each of the following violations are suggested guidelines that the administration may imple-
ment.  Discipline may be initiated at any level, depending on the severity of the violation and previous disciplinary record.  
Alternative discipline measures may be administered when deemed necessary and appropriate for the violation. Whenever 
the consequence for the offense reads “One to ten days of in-school detention/after-school detention…” or “One to ten days 
out-of-school suspension/after-school detention…”, the administrator may assign a combination of consequences but the 
total of the two should not exceed the maximum number of days assigned for the violation (Ex. 2 days OSS and 2 hours 
ASD gives a total of 4, and 1 day ISD and 2 hours ASD gives a total of 3)
Classroom or School Disruption, Disrespect Toward Teacher/ Adult Supervisor, and/or Refusing to Follow Directions
Shakamak Jr/Sr High School is committed to providing a safe campus where student learning can occur.  In order to guarantee 
all students at Shakamak Jr/Sr High School the learning climate that they deserve, it is expected that no student will interfere 
with any teacher’s teaching or with another student’s learning.  Students that continuously engage in inappropriate behaviors 
that adversely affect the learning climate will be dealt with fairly and consistently using the following discipline steps.

First Offense: Warning
Second Offense: Lunch Detention (1 Day)
Third Offense: Lunch Detention (3 Days)
Fourth Offense: Removal from Class (1 Day)
Fifth Offense: Removal from Class (3 Days)
Sixth Offense: Removal from Class (5 Days)
Seventh Offense: Full Day ISD (1 Day)
Eighth Offense: Full Day ISD (3 Days)
Ninth Offense: Full Day ISD (5 Days)
Tenth Offense:  Administrator Discretion

1. Vandalism/Stealing property or private property at school
 1st Offense One to ten days of in-school detention with parent notification
 2nd Offense One to ten days of out-of-school suspension detention with parent notification
 3rd Offense Recommendation for expulsion for the current and/or next semester, restitution, and parent notification
2. Threatening/Intimidating/Harassing another student or member of the school staff
 1st Offense One to ten days of in-school with parent notification
 2nd Offense One to ten days of out-of-school suspension with parent notification
 3rd Offense Recommendation for expulsion for the current and/or next semester, restitution, and parent notification
3. Fighting at school or on school property
 1st Offense Five days of in-school/out of school detention to be served, parent notification.
 2nd Offense  Ten days of out-of-school suspension with recommendation to superintendent for expulsion for the 

current and/or next semester, and parent notification. On all offenses, law enforcement will be contacted.
4. Causing bodily harm to a member of the school staff
 1st Offense  Ten days of out-of-school suspension with recommendation to superintendent for expulsion for the 

current and/or next semester, and parent notification
5. Possession of Weapon and/or Firearm on any school property
 1st Offense  Ten days of out-of-school suspension with recommendation to superintendent for expulsion for up to 

one school year, and parent notification
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6. Possession/Use of Tobacco in any form, as well as electronic, “vapor”, or other substitute forms of cigarettes on school property
 1st Offense Three days of in-school detention/after-school detention with parent notification
 2nd Offense Five days of out-of-school suspension/after-school detention with parent notification
 3rd Offense Ten days of out-of-school suspension with recommendation to superintendent for expulsion for the 

current and/or next semester, and parent notification. 
On all offenses, law enforcement will be contacted.

7. Possession, Use, Sale, and/or Representation of Illegal Drugs (including alcohol) at school or on school property
 1st Offense Ten days of out-of-school suspension and parent notification and recommendation to superintendent 

for expulsion for the current and/or next semester, OR enrollment in and completion of an approved 
drug prevention program for the first offense (excluding the sale of drugs).  Parent or guardian will 
assume all expenses.

 2nd Offense Recommendation to superintendent for expulsion for the current and/or next semester, and parent 
notification.  
On all offenses, law enforcement will be contacted.

8. Inappropriate Clothing/Attire worn at school
 1st Offense Parent notification, change of clothes
 2nd Offense One to ten days of in-school detention with parent notification
9. Use of Miscellaneous Equipment, Toys, or Electronic Devices
Skateboards, roller blades, wheelies, scooters, toys, radios, CD Players, TV’s, digital recording devices, digital music devices, 
headphones/earbuds, laser pointers, camcorders, electronic pagers/beepers, games, electronic gaming devices, or watches 
that contain the said devices are prohibited during the school day.  Students are not permitted to use such equipment as 
skateboards, roller blades, wheelies, and scooters on school grounds during school, prior to school or after school.  The 
use of such equipment may result in the following disciplinary actions:
 1st Offense Verbal warning/lunch detention and explanation of policy
 2nd Offense 3 days Lunch Detention
 3rd Offense One day ISD
 Subsequent Administrator Discretion
C.  BULLYING POLICY
We believe that everybody should enjoy our school equally, and feel safe, secure and accepted regardless of color, race, 
gender, popularity, athletic ability, intelligence, religion, and/or nationality.
1. This policy applies when a student is:

a. On school grounds immediately before or during school hours, immediately after school hours or at any other time 
when the school is being used by a school group (including summer school);

b. Off school grounds at a school activity, function, or event; or
c. Traveling to or from school or a school activity, function, or event; or
d. Using property or equipment provided by the school.

2. Bullying by a student or groups of students against another student with the intent to harass, ridicule, humiliate, intimidate, 
or harm the other student through overt, repeated acts or gestures, including verbal or written communications transmitted, 
and/or physical acts committed, or any other similar behavior is prohibited.

3. Parents or students who suspect that repeated acts of bullying are taking place should report the matter to the school 
principal or designee.  School personnel will investigate all reports of bullying.

4. Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the perpetrator.  
This includes appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted 
by the violation.

5. Educational outreach and training will be provided to school personnel and students concerning the identification, 
prevention, and intervention in bullying.

6. All schools in the corporation are encouraged to engage students, staff, and parents in meaningful discussions about 
the negative aspects of bullying.  The parent involvement may be through parent organizations that are already in place 
in each school. 
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D.  GROUNDS FOR SUSPENSION OR EXPULSION
1. Student Misconduct/Substantial Disobedience 
Grounds for suspension or expulsion are student misconduct and/or substantial disobedience.  Examples of student 
misconduct and/or substantial disobedience for which a student may be suspended or expelled include, but are not limited to:

a) Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other conduct constituting an 
interference with school purposes, or urging other students to engage in such conduct. The following enumeration 
is only illustrative and not limited to the type of conduct prohibited by this rule: 
(1) Occupying any school building, school grounds, or part thereof with intent to deprive others of its use.
(2) Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of 

lawful access to or from, or use of the building, corridor, or room.  
(3) Setting fire to or damaging any school building or property.
(4) Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or 

education function, or of any meeting or assembly on school property.
(5) Intentionally making noise or acting in any manner so as to interfere with the ability of any teacher or any other 

person to conduct the education function.
b) Engaging in any kind of aggressive behavior that does physical or psychological harm to another person or urging 

of other students to engage in such conduct.  Prohibited conduct includes coercion, harassment, bullying, hazing, 
or other comparable conduct.

c) Engaging in violence and/or threat of violence against any student, staff member, and/or other persons.  Prohibited 
violent or threatening conduct includes threatening, planning, or conspiring with others to engage in a violent activity.

d) Causing or attempting to cause damage to school property, stealing or attempting to steal school property.
e) Causing or attempting to cause damage to private property, stealing or attempting to steal private property.
f) Causing or attempting to cause physical injury or behaving in such a way as could reasonably cause physical injury 

to any person.  Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to 
protect some other person is not a violation of this rule.

g) Threatening or intimidating any person for any purpose, including obtaining money or anything of value.
h) Threatening (whether specific or general in nature), damage or injury to persons or property, regardless of whether 

there is a present ability to commit the act.
i) Failing to report the actions or plans of another person to a teacher or administrator where those actions or plans, if 

carried out, could result in harm to another person or persons or damage property when the student has information 
about such actions or plans.

j) Possessing, handling, or transmitting a knife or any object that can reasonably be considered a weapon, is represented 
to be a weapon, or looks like a weapon.

k) Possessing, using, transmitting, or being affected by any controlled substance, prescription drug, narcotic drug, 
hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, intoxicant or depressant of any kind, 
or any paraphernalia used in connection with the listed substances.  Also prohibited is the consumption of any of 
the stated substances immediately before attending school or a school function or event.

 Exception to Rule k) a student with a chronic disease or medical condition may possess and self –administer 
prescribed medication for the disease or condition if the student’s parent has filed a written authorization with the 
building principal.  The written authorization must be filed annually.  The written authorization must be done by a 
physician and must include the following information:
(1) That the student has an acute or chronic disease or medical condition for which the physician had prescribed medication.
(2) The nature of the disease or medical condition requires emergency administration of the prescribed medication.
(3) The student has been instructed in how to self-administer the prescribed medication.
(4) The student is authorized to possess and self-administer the prescribed medication.

l) Possessing, using, or transmitting any substance which is represented to be or looks like a narcotic drug, hallucinogenic 
drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind.

m) Possessing, using, transmitting, or being affected by caffeine-base substances other than beverages, substances 
containing phenylpropanolamine (PPA), stimulants of any kind or any other similar over-the-counter products.

n) Possessing, using, distributing, purchasing, or selling tobacco products of any kind or in any form.
o) Offering to sell or agreeing to purchase a controlled substance or alcoholic beverages.
p) Failing to comply with directions of teachers or other school personnel during any period of time when the student is properly 

under their supervision, where the failure constitutes an interference with school purposes or an educational function.
q) Failing to completely and truthfully respond to questions from a staff member regarding school-related matters 

including potential violations of the student conduct rules or state or federal law.
r) Falsely accusing any person of sexual harassment, or of violating a school rule, and/or a state or federal law.
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s) Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or 
an educational function.

t) Aiding, assisting, or conspiring with, another person to violate these student conduct rules or state or federal law.
u) Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help 

during an academic examination, and wrongfully obtaining test copies or scores.
v) Taking or displaying pictures (digital or otherwise) without the consent of the student or staff member in a situation 

not related to a school purpose or educational function.
w) Engaging in pranks that could result in harm to another person.
x) Use or possession of gunpowder, ammunition, or a flammable substance.
y) Violating any rules that are reasonably necessary in carrying out school purposes or an educational function, 

including, but not limited to:
(1) engaging in sexual behavior on school property;
(2) engaging in sexual harassment of a student or staff member;
(3) disobedience of administrative authority;
(4) willful absence or tardiness of students;
(5) engaging in speech or conduct, including clothing, jewelry or hair style, that is profane, indecent, lewd, 

vulgar, or refers to drugs, tobacco, alcohol, sex, or illegal activity, or is plainly offensive to school purposes; 
(6) violation of the school corporation’s acceptable use of technology policy or rules;
(7) violation of the school corporation’s administration of medication policy or rules;
(8) possessing or using a laser pointer or similar device.

z) Possessing or using on school grounds during school hours an electronic device, a cellular telephone, or any other 
telecommunication device in a situation not related to a school purpose or educational function.

aa) Any student conduct rule the school building principal establishes and gives publication to all students and parents 
in the principal’s school building.

E.   POSSESSING A FIREARM OR A DESTRUCTIVE DEVICE
a. No student shall possess, handle or transmit any firearm or a destructive device on school property.
b. The following devices are considered to be a firearm under this rule:

- Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an Explosive
- The frame or receiver of any weapon described above
- Any firearm muffler or firearm silencer
- Any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket, have a propellant 

charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce,  
mine, or any similar device.

- Any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or 
other propellant, and which has any barrel with a bore of more than one-half inch in diameter

- Any combination of parts either designed or intended for use in converting any device into any destructive device 
described in the two immediately preceding examples, and from which a destructive device may be readily assembled

- An antique firearm
- A rifle or a shotgun that the owner intends to use solely for sporting, recreational, or cultural purposes

c. For purposes of this rule, a destructive device is:
- An explosive, incendiary, or overpressure device that is configured as a bomb, a grenade, a rocket with a propellant 

charge of more than four ounces, a missile having an explosive or incendiary charge of more than one-quarter 
ounce, a mine, a Molotov cocktail or a device that is substantially similar to an item described above.

- A type of weapon that may be readily converted to expel a projectile by the action of an explosive or other propellant 
through a barrel that has a bore diameter of more than one-half inch, or

d. A combination of parts designed or intended for use in the conversion of a device into a destructive device.  A destructive 
device is NOT a device that although originally designed for use as a weapon, is redesigned for use as a signaling, 
pyrotechnic, line throwing, safety, or similar device.

The penalty for possession of a firearm or a destructive device, suspension up to 10 days and expulsion from school for at 
least one calendar year with the return of the student to be at the beginning of the first semester after the one year period.  
The superintendent may reduce the length of the expulsion if the circumstances warrant such reduction.
The superintendent shall immediately notify the appropriate law enforcement agency when a student engages in behavior 
described in this rule.
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F.  POSSESSING A DEADLY WEAPON
No student shall possess, handle or transmit any deadly weapon on school property.
The following devices are considered to be deadly weapons as defined in IC 35-41-1-8:
- a loaded or unloaded firearm.
- A destructive device, weapon, device, taser, or electronic stun weapon, equipment, chemical substance, or other material 

that in the manner it is used, or could ordinarily be used, or is intended to be used, is readily capable of causing serious 
bodily injury.

- an animal that is:  readily capable of causing serious bodily injury and used in the commission  or attempted commission  
of a crime.

- A biological disease, virus, or organism that is capable of causing serious bodily injury.
The penalty for possession of a deadly weapon:  up to 10 days suspension and expulsion from school for a period of up 
to one calendar year.
The superintendent or designee shall immediately notify the appropriate law enforcement agency when a student engages 
in behavior described in this rule. 
G.  UNLAWFUL ACTIVITY
A student may be suspended or expelled for engaging in unlawful activity on or off school grounds if the unlawful activity may 
reasonably be considered to be an interference with school purposes or an educational function, or the student’s removal 
is necessary to restore order or protect persons on school property.  This includes any unlawful activity meeting the above 
criteria that takes place during weekends, holidays, other school breaks, and the summer period when a student may not 
be attending classes or other school functions.
H.  LEGAL SETTLEMENT
A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area of the school 
where the student is enrolled.

VIII. SUSPENSION PROCEDURES
When a principal (or designee) determines that a student should be suspended, the following procedures will be followed:  
- A meeting will be held prior to the suspension of any student.  At this meeting the student will be entitled to:
- A written or oral statement of the charges
- If the student denies the charges, a summary of the evidence against the student will be presented; and, 
- The student will be provided an opportunity to explain his or her conduct.  
- The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal.  

In such situations, the meeting will follow the suspension as soon as reasonably possible following the date of the suspension.
- Following the suspension, the parent or guardian of a suspended student will be notified in writing.  The notification will 

include the dates of the suspension; describe the student’s misconduct, and the action taken by the principal.
IX. EXPULSION PROCEDURES

When a principal (or designee) recommends to the superintendent (or designee) that a student be expelled from school, 
the following procedures will be followed:
1. The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the following persons to 

conduct the expulsion meeting:  
a. Legal counsel
b. A member of the administrative staff who did not expel the student during the current school year and was not 

involved in the events giving rise to the expulsion.
2. An expulsion will not take place until the student’s parent/guardian is given notice of their right to appear at an expulsion 

meeting conducted by the superintendent or the person designated above.  Failure to request and to appear at this meeting 
will be deemed a waiver of rights administratively to contest the expulsion or to appeal it to the Board of Education.

3. The notice of the right to an expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and 
contain the reasons for the expulsion and the procedure for requesting the meeting.

4. At the expulsion meeting, the principal (or designee), will present evidence to support the charges against the student.  
The student or parent will have the opportunity to answer the charges against the student, and to present evidence to 
support the student’s position.  An attorney may not represent the student at the expulsion meeting, but the attorney 
may be available for consultation outside the meeting room during the course of the expulsion meeting.

5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a written summary of the evidence 
heard at the meeting, take any action found to be appropriate, and give notice of the action taken to the student and 
the student’s parent. 

6. The student or parent has the right to appeal the decision of the person conducting the expulsion meeting to the Board of 
Education within 10 days of the receipt of notice of the action taken.  The student or parent appeal to the Board of Education 
must be in writing.  If an appeal is properly made, the board must consider the appeal unless the board votes not to hear the 
appeal.  If the board hears the appeal, it will consider the written summary of the expulsion meeting and the arguments of both 
the school administration and the student and/or the student’s parent.  The board will then take any action deemed appropriate.
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X.  RIGHT TO APPEAL EXPULSION DECISIONS
The Board of School Trustees of the Metropolitan School District of Shakamak does not hear any appeals of its expulsion 
examiner’s student expulsion determinations.
If an appeal to the board is inappropriate as determined by this policy, the Expulsion Examiner (Superintendent) shall 
submit a notice to the parent and/or student making the appeal that the board does not hear student appeals of expulsion.

XI. SUBSTANCE ABUSE
The Board of Education of the Shakamak Schools recognizes that the misuse of drugs is a serious problem with legal, 
physical, and social implications for the entire school community.  As the educational institution of this community, the schools 
should strive to prevent drug abuse and help drug abusers by educational rather than punitive means. 
A.  USE OF DOGS 
The Board of Education authorizes the use of specially trained dogs to detect the presence of drugs, or devices such as 
bombs, on school property.  Any prohibited items, seized in these random searches, may be used as evidence if appropriate.  
The use of the dogs will be unannounced and of a random nature.
B.  SUBSTANCE ABUSE DISCIPLINARY ACTIONS
The board prohibits the use, possession, concealment, or distribution of any drug or drug paraphernalia at any time on 
school property or at any school-related event.  It further establishes a drug-free zone within 1000 feet of any facility used 
by the school for educational purposes.  As an educational institution, the school will strive to prevent any abuse and help 
drug abuse by educational and punitive needs.  
It is a violation of the substance free school policy to:  knowingly possess, use, provide or transport to another person or 
be under the influence of any substance which looks like, or which is or was represented to be a tobacco product, narcotic 
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, substance containing alcohol, heavily 
based caffeine product, substance containing phenylpropanolamine (PPA) steroid, stimulant, depressant or intoxicant of any 
kind.  Use of a drug authorized by a medical prescription from a physician is not a violation of this subdivision.  
Any student, who is unsure if possession, use, or providing another person with any particular medicine, paraphernalia or 
substance would violate this rule, should contact the principal or person acting in his/her absence before possessing, using 
or providing the medication or substance. 
Students found in violation of the Shakamak School’s Substance Free Policy will be suspended from school immediately 
pending due process procedures (expulsion) as set forth in Indiana Code 20-8.1.5.1 through 17.2
At the request of parents, the principal will consider an alternative to expulsion for the first (1st) time offenders only under 
the following conditions:  
Parents who elect to enter a child into an approved drug/alcohol abuse program will do so at their own expense.  
If the program is a residential program, the school corporation will readmit the student to classes upon completion of the 
program.  If the program is one that remediates the student on evenings and or weekends, the student will be readmitted 
to school upon proof of enrollment in the program. 
Should the student fail to complete the requirements of a program, he/she will immediately be expelled for the duration of 
the original expulsion period imposed.
Students committing a second offense of possession and/or use of drugs/alcohol will be expelled following due process 
procedures.
Students committing the selling of drugs/alcohol will be expelled following due process procedure with no consideration for 
a drug/alcohol abuse program.
No consideration of an alternative program will be given to second offenders or sellers of drugs/alcohol.   
This is a zero (0) tolerance policy.
C.  SEARCH AND SEIZURE
Students who bring vehicles onto school property do so with the understanding that a school administrator may search 
these vehicles.  Grounds for a vehicular search may occur when administrators have reasonable suspicion that students 
are violating state law or a school rule.   
Locker searches:  A student who uses a locker that is the property of a school corporation is presumed to have no expectation 
of privacy in that locker or the locker contents.  In accordance with the rules of the governing body, a principal may search 
a student’s locker and the locker’s content at any time.  (I.C.20-33-8-32)
Vehicles
Any vehicle brought on school premises by a student may be searched when the principal has reasonable suspicion to 
justify the search.
Searches of vehicles of staff members or visitors shall be conducted by law enforcement personnel.
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Student
The personal search of a student may be conducted by the principal when they have reasonable suspicion for a search 
of that student.  Authorized searches of the student’s person are:  the student’s pockets; purses, briefcases, or any other 
object in the possession of the student; a “pat down” of the exterior of the student’s clothing and the removal of any item 
identified; removal of an article of exterior clothing such as a jacket.
Strip searches are to be conducted only by law enforcement personnel.
Personal searches shall be conducted in a private room by a person of the same gender as the student and designated by 
the principal.  At least one (1) but not more than three (3) additional staff members of the same gender as the student being 
searched shall witness but not participate in the search.
At the request of the student to be searched, an additional person of the same gender as the student designated by the 
student, and then reasonably available on school premises shall witness the search.  The student’s parents shall be notified 
of the search as soon as reasonably possible. 

XII. LAWS
A.  PEST MANAGEMENT POLICY
The MSD of Shakamak school district has incorporated an Integrated Pest Management system of control within our school 
buildings.   This system incorporates accepted state standards in controlling pests by using traps and monitoring areas 
closely to eliminate pest environments.  We currently plan two yearly generalized pest treatments with approved chemicals.  
These two treatments are scheduled during the times school is not in session.  If it becomes necessary for the district to 
apply chemicals at any other time, individuals will be notified who have made us aware of this need.  A form is available in 
the school offices to request notification of generalized treatments.  A copy of chemicals used is also available.  
B.  DUTY TO SUBMIT INFORMATION TO BUREAU OF MOTOR VEHICLES IC20-33-8-33
The principal of the school corporation shall submit to the bureau of motor vehicles the pertinent information concerning an 
individual’s ineligibility under IC 9-24-2-1 to be issued a driver’s license or learner’s permit, or concerning the invalidation 
of a license or permit under    IC 9-24-2-4.
C.  SUSPECTED CHILD ABUSE AND NEGLECT
Indiana Law states that if a staff member has reason to believe a child is a victim of abuse or neglect, s/he shall immediately 
make a report to the Department of Child Services (DCS) by calling the Indiana Child Abuse and Neglect Hotline at 1-800-
800-5556 or the local law enforcement agency.  After making the report, the staff member shall notify the appropriate building 
administrator of the circumstances that led to the report that the staff member made to DCS or the police.

XIII. WELLNESS POLICY
As required by law, the Board of Education establishes the following Wellness Policy for the MSD of Shakamak School Corporation.
The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the Corporation’s 
students.  Furthermore, research suggests that there is a positive correlation between a student’s health and well-being 
and his/her ability to learn.  Moreover, schools can play an important role in the developmental process by which students 
establish their health and nutrition habits by providing nutritious meals and snacks through the schools’ meal programs, 
by supporting the development of good eating habits, by supporting programs and activities that encourage social 
competence, positive self-concept, positive emotional development and expression, problem solving abilities, and 
by promoting increased physical activity both in and out of school.
The Board, however, believes these efforts to support the students’ development of healthy behaviors and habits with 
regard to eating, social interactions, emotional regulation, and exercise cannot be accomplished by the schools alone.  
It will be necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort 
to promote, support and model such healthy behaviors and habits.
The Board sets the following goals in an effort to enable students to establish good health and nutrition habits:
A.  WITH REGARD TO NUTRITION EDUCATION, THE CORPORATION SHALL:
1. Nutrition education shall be included in the Health curriculum so that instruction is sequential and standards-based and 

provides students with the knowledge, attitudes, and skills necessary to lead healthy lives.
2. The standards and benchmarks for nutrition education shall be behavior focused.
3. Nutrition education shall extend beyond the classroom by engaging and involving the school’s food service staff.
4. Nutrition education posters, such as the Food Pyramid Guide, will be displayed in the cafeteria.
5. Nutrition education shall reinforce lifelong balance by emphasizing the link between caloric intake (eating) and exercise 

in ways that are age-appropriate.
6. Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits, vegetables, 

whole grain products, and low-fat and fat-free dairy products.
7. Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified teachers.
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B.  WITH REGARD TO PHYSICAL ACTIVITY, THE CORPORATION SHALL:
1. A Sequential, comprehensive physical education program shall be provided for the students in K-12 in accordance with 

the standards and benchmarks established by the State.
2. The physical education curriculum shall provide sequential instruction related to the knowledge, attitudes, and skills 

necessary to participate in lifelong, health-enhancing physical activity.
3. The sequential, comprehensive physical education curriculum shall stress the importance of remaining physically active 

for life.
4. Planned instruction in physical education shall be sufficient for students to achieve a proficient level with regard to the 

standards and benchmarks established by the State.
5. The K-12 programs shall include instruction in physical education as well as opportunities to participate in competitive 

and non-competitive team sports to encourage lifelong physical activity.
6. Properly certified, highly qualified teachers shall provide all instruction in physical education.
7. Planned instruction in physical education shall teach cooperation, fair play, and responsible participation.
8. All students in grades 5-12 shall have the opportunity to participate in interscholastic sports programs.
9. All students in grades K-6 shall be provided with a daily recess.  Withholding of an entire recess shall not be used as 

a routine punishment.
C.  WITH REGARD TO THE FOOD SERVICE PROGRAM, THE CORPORATION SHALL:
1. In accordance with Policy 8500, entitled Food Service, the food service program shall comply with Federal and State 

regulations pertaining to the selection, preparation, consumption, and disposal of food and beverages as well as to the 
fiscal management of the program.

2. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are 
not less restrictive than the guidelines issued by the U.S. Department of Agriculture (USDA).

3. The food service program will strive to be financially self- supporting; however, if it is necessary to subsidize the operation, 
it will not be through the sale of foods with minimal nutritional value.

4. The food service program will provide all students affordable access to the varied and nutritious foods they need to be 
healthy and to learn well.

5. The school food service program may involve students, parents, staff, and school officials in the selection of competitive 
food items to be sold in the schools.

6. Nutrition information for competitive foods available during the school day shall be readily available near the point of purchase.
7. The food service program shall be administered by a qualified nutrition professional.
8. At least 2 food service personnel shall receive pre-service training in food service operations.
9. Continuing professional development shall be provided for all staff of the food service program.
10. Nutrition guidelines for all foods are available on campus during the school day.
D.  WITH REGARD TO MENTAL/SOCIAL-EMOTIONAL HEALTH DEVELOPMENT, THE CORPORATION 
SHALL:
1. Mental Health education shall be included in the Health curriculum so that instruction is sequential and standards-based 

and provides students with the knowledge, attitudes and skills necessary to lead socially and emotionally competent lives.
2. The standards and benchmarks for mental health/social-emotional development education shall be behavior focused.
3. Mental Health/Social-Emotional Development education shall extend beyond the classroom by engaging and involving 

the school’s counselors, social workers, student interns and other outside mental health service providers.
4. Mental Health education will be witness through the school’s culture and climate through posters and presentations/

education.  Posters and presentations will include topics such as anti-bullying, self-concept, citizenship, conflict resolution, 
assertiveness building, emotional regulation, anti-drug and smoking and building protective factors.

5. Mental Health services shall include:
- Preventative services which may include; educational programming and activities  that may focus on social-emotional 

development, interpersonal communication,  decision making, goal setting, conflict resolution, assertiveness building, 
emotional regulation and building protective factors.

- Identification and referral, focusing on early detection of problems with children through observation, screening, 
assessment and referral for evaluation for additional services.
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E.  WITH REGARD TO OTHER SCHOOL-BASED ACTIVITIES THE CORPORATION SHALL:
1. The schools shall schedule mealtimes so there is minimal disruption by bus schedules, recess, and other special program 

or events.
2. The schools shall provide attractive, clean environments in which the students eat.
3. Activities, such as tutoring or club meetings shall not be scheduled during mealtimes unless students may eat during 

those meetings.
4. Students, parents, and other community members shall have access to, and be encouraged to use, the school’s outdoor 

physical activity facilities outside the normal school day.
5. Schools in our system utilize electronic identification of students eligible to receive free and/or reduced meals.
6. Students are discouraged from sharing their foods or beverages with one another during meal times, given concerns 

about allergies and other restrictions on some students’ diets.
7. Teachers are not to routinely use foods with low nutritional value as rewards.  This would include candy and soda.
8. The pop machines should not be available at the times meals are being served in Grades 7-12.  Water is the only drink 

available in a vending machine for Grades K-6 and may be available at all times.
9. Classroom celebrations should be scheduled to cause minimal disruption to the learning process.  An attempt should 

be made to limit the amount of food served with low nutritional value.   Healthy alternatives should be made available.  
Pre-packaged foods are required unless an alternative is preapproved by an administrator.

F.  WITH REGARD TO THE IMPLEMENTATION AND EVALUATION OF THIS POLICY, THE 
CORPORATION SHALL:
1. The Board designates the Superintendent and/or the building principals as the individuals charged with the operational 

responsibility for measuring and evaluation the Corporation’s implementation and progress under this policy. 
2. The Superintendent shall report on the Corporation’s compliance with this policy and the progress toward achieving the 

goals set forth herein when requested to do so by the Board.
3. Review of the policy shall occur every year by the Wellness Advisory Committee appointed by the Board, which includes 

a representative of the Board, the Administration, Food Service providers, School Nurse, Teaching Staff, Parents, 
Students and the Public.  This committee shall provide the Board with any recommended changes to this policy.

Adopted 6-8-06
Revised 9-20-07
Revised 10-7-08
Reviewed 3-10-10
Revised 3-2-11
Reviewed 9-5-13
Revised 10-29-15
Revised 09-14-17

2018-2019 WELLNESS COMMITTEE
Jeff Miller, School Board Member

Mike Mogan, Superintendent
Dennis Moody, Jr./Sr. School Principal

Jeff Gambill, Elementary Principal
Valerie Husband, School Nurse

Tammy Street, Food Service 
Amy Barton, Elementary Parent

Matt Fougerousse, Elementary P.E.
Vanessa Hodge, Jr./Sr. High School P.E.

Brayleigh Caddell, Shakamak H.S. Student

31



XIV. MISCELLANEOUS
A.  SCHOOL SONG ON WISCONSIN

Hail to Shakamak, our dear high school.
Hail to the white and blue

On the fields, in halls of learning,
We are always true.

On you Lakers!  Go you Lakers!
Go with all your might.

We’re with you all the way so 
Fight!  Fight!  Fight! 

(Yell)
L-L-LAK E-E-ERS

LAK-ERS
GO LAKERS GO!

In our school as in our lives
Let this our motto be

We will fight for truth and right
And for integrity.

To our high school, we are loyal,
And we’ll do or die.

Here’s to the White and Blue
Of Shakamak High.

(Repeat Yell)
SCHOOL COLORS: Columbia Blue and White
SCHOOL MASCOT  LAKERS
FIVE COMPONENTS OF THE SHIELD
WINGED FOOT: Symbolic for Athletic Strength
DRAMATIC MASKS: Symbolic for Theater, Fine Arts, and Music
ATOMIC SYMBOL: Symbolic for Science
QUILL, SCROLL, AND GEAR: Symbolic for Knowledge
WHEAT: Symbolic for Agriculture
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SHAKAMAK HIGH SCHOOL ATHLETIC 
HANDBOOK

ATHLETIC COUNCIL
The athletic council is comprised of the High School Principal, Elementary Principal, Athletic Director, and Varsity Head 
Coaches.  The High School Principal shall act as the chairman of the Athletic Council, and any member of the council may 
call meetings, as they deem necessary.
ATHLETIC STATEMENT
This athletic booklet is designed to inform athletes and their parents or guardians of the rules, regulations, and information 
that helped develop the rich tradition of competition at Shakamak.
Participation in athletics is a privilege, which carries with it varying degrees of honor, responsibility, and sacrifice.  Since athletic 
participation is a privilege and not a right, those who choose to participate will be expected to follow the Code of Conduct 
established by the Athletic Council, as well as the specific rules set by the coach for their sport.  Athletes represent their school 
and student body.  Athletes are to conduct themselves in a manner that is becoming to their family, Shakamak, and the community.
ATHLETIC PHILOSOPHY / MISSION
The goal of the Shakamak Athletic Department is to provide the best opportunities for student-athletes to excel in teamwork, 
sportsmanship, self-discipline, and moral character.  The purpose is to provide each participant with experiences that will 
be positive, memorable, and help the athlete develop the capacity for commitment to a cause, acceptance of responsibility, 
and loyalty towards any chosen endeavor.
ATHLETE DEFINED
The Shakamak athlete is defined as and includes all young men and women who represent a team that engages in 
interscholastic competition and further includes cheerleaders, student managers, and statisticians.
ATHLETIC MEMBERSHIP
Shakamak Jr.-Sr. High School is a member of the Indiana High School Athletic Association, as well as the Southwestern 
Indiana Athletic Conference.  Members of the SWIAC are Bloomfield, Clay City, Eastern Greene, Linton, North Central, 
North Daviess, Shakamak, Union, and WRV. 

I.  ELIGIBILITY
ACADEMIC ELIGIBILITY
To be eligible scholastically, high school athletes must have received passing grades at the end of their last grading period 
in school in at least five (5) full credit subjects and must be currently enrolled in at least five (5) full credit subjects.
ELEMENTARY ATHLETES:
Elementary athletes must be passing all subjects, at the end of each grading period, to be eligible to participate in athletics.  
In a sports season, if a student is failing one or more subjects at the end of a grading period, s/he may use his/her next set 
of mid-term grades to regain eligibility for the current season.  Eligibility at mid-term will be with the approval of the Coach, 
Athletic Director, Principal, & Parent.   
JUNIOR HIGH ATHLETES:  
JH athletes must be passing all subjects, at the end of each grading period, to be eligible to participate in athletics.  In a 
sports season, if a student is failing one or more subjects at the end of a grading period, s/he may use his/her next set of 
mid-term grades to regain eligibility for the current season.  Eligibility at mid-term will be with the approval of the Coach, 
Athletic Director, Principal, & Parent.  To determine eligibility at the end of the semester, the athlete may use the higher 
grade (second - 9 weeks grade or the semester average).  
PHYSICAL EXAMINATION
Every athlete is required by Shakamak and/or the IHSAA to have a yearly physical examination completed.  The athlete 
must receive the physical anytime between April 1st and the student’s first practice for interscholastic athletic participation.  
The physical must be on file with the athletic office before practicing in any sport.  Physical exams are the responsibility of 
the athlete and his/her parents.
TRANSFER STUDENTS
High school athletes new to Shakamak can’t compete in interscholastic contests until an IHSAA Athletic Transfer Report 
is completed.  Students promoted from 8th grade enter grade 9 with initial promotion eligibility and would not have to file a 
transfer report.  Initial promotion eligibility is provided when such student enrolls on or before the 15th initial school day and 
undue influence has not been violated.  Any student transferring to Shakamak should currently be in good standing with 
their previous school in order to participate in athletics at Shakamak.
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IHSAA ELIGIBILITY RULES FOR STUDENTS IN GRADES 9–12
You are ineligible if:
AGE
- You are 20 years of age prior to or on the scheduled date of the IHSAA State Finals in a sport.
AMATEURISM
- You play under an assumed name.
- You accept money or merchandise directly or indirectly from athletic participation.
- You sign a professional contract in that sport.
AWARDS AND GIFTS
- You receive in recognition for your athletic ability any award not approved by your high school principal or the IHSAA.
- You use or accept merchandise as an award, prize, gift, or loan or purchase such for a token sum.
- You accept awards, medals, recognitions, gifts, and honors from colleges/universities or their alumni.
CONDUCT AND CHARACTER
- You conduct yourself in or out of school in a way, which reflects discredit on your school or the IHSAA.
- You create a disruptive influence on the discipline, good order, moral, and educational environment in your school.
ENROLLMENT
- You did not enroll in school during the first 15 days of the semester.
- You have been enrolled more than four consecutive years, or the equivalent, beginning with grade 9.
- You have represented a high school in a sport for more than four years.
ILLNESS AND INJURY
You are absent five or more consecutive school days due to illness or injury and do not present to your principal written 
verification from a physician licensed to practice medicine stating that you may resume participation.
PARTICIPATION:
DURING CONTEST SEASON
- You participate in try-outs or demonstrations of athletic ability in that sport as a prospective post-secondary school 

student-athlete.
- You participate in a practice with or against players not belonging to your school.
- You participate as an individual on any team other than your school team.
- You participate as an individual without following the criteria for the outstanding student- athlete.
- You attend a non-school camp.
- You attend and participate in a student-clinic.
DURING SCHOOL YEAR OUT-OF-SEASON
You participate in a team sport contest as a member of a non-school team where there are more than the following number 
of students listed below in each sport, who have participated the previous year in a contest as a member of their school 
team in that sport.
 Basketball – 3 Baseball – 5  Football – 6
 Volleyball – 3  Softball – 5 Soccer – 6
You receive instruction in team sports from individuals who are members of your high school 
Coaching staff (exception – Open Facility)
DURING SUMMER
- You attend a non-school fall sports camp and/or clinic after Monday of IHSAA Week 4 
 (See your athletic director for specific dates).
- You attend any other non-school camp and/or clinic after Monday of IHSAA Week 5 
 (See your athletic director for specific dates).
PRACTICE
You have not completed the required number of separate days of organized practice in a sport under the direct supervision 
of the high school coaching staff preceding participation in a contest.

34



SCHOLARSHIP
- You did not receive passing grades at the end of your last grading period in school in at least 70% of the maximum 

number of full credit subjects that a student can take.  Semester grades take precedence.
- You are not currently enrolled in at least 70% of the maximum number of full credit subjects that a student can take.
CONSENT AND RELEASE CERTIFICATE
- You do not have the completed certificate on file with your principal each school year, between May 1 and your first practice.
- Transfer
- You transfer from one school to another primarily for athletic reasons.
- You were not enrolled in your present high school your last semester or at a junior high from which your high school 

receives its students unless:
- You are entering the 9th grade for the first time.
- You are transferring from a school district or territory with a bona fide move by your parents.
- You are a ward of the court.
- You are an orphan.
- You transfer to reside with a parent.
- Your former school is closed.
- Your former school is not accredited by the state-accrediting agency in the state where the school is located.
- Your transfer was pursuant to Board of Education mandate for redistricting.
- You enrolled and/or attended, in error, a wrong school.
- You transferred from a correctional school.
- You are emancipated.
- You did not participate in any contests as a representative of another school during the preceding 365 days.
- You return to an IHSAA member school from a non-member school and reside with the same parent(s) or guardian(s).
- You transfer to a member boarding school with a corresponding move from the residence of your parent(s) or you 

transfer from a member boarding school with a corresponding move to the residence of your parent(s).
- You are a qualified foreign exchange student attending under an approved CSIET program.
UNDUE INFLUENCE
You have been influenced by any person to retain or secure you as a student or one or both parents or guardians as residents.
IHSAA information listed above will acquaint you with the major rules and regulations you must follow in order to 
retain your high school athletic eligibility.  Any questions you have concerning your athletic eligibility should be 
checked with your principal or athletic director.

II. CODE OF CONDUCT
STATEMENT
The conduct of participants in athletics at Shakamak, year round, in or out of school, shall be such as: 1) not to reflect 
discredit upon our school and 2) not to create a disruptive influence on the discipline, good order, moral, and educational 
environment in our school.  Any such misconduct violating these principles shall be subject to disciplinary measures.
ENFORCEMENT
The principal and athletic director shall enforce all rules and regulations as described in the Code of Conduct for all athletes.  
All rules regarding behavior and/or training as outlined in IHSAA regulations apply.  The coach of each sport will reinforce 
the Code of Conduct during the year.
EXPECTED STANDARDS OF CONDUCT FOR ATHLETES
1. The good of the team is first and foremost.  Once a team is eliminated, the individual becomes the most important.
2. No player(s) will ever employ illegal tactics to gain an undeserved advantage.
3. Players will take care of equipment.  If equipment is destroyed through practice or competition, the school will replace 

it.  If equipment is lost, stolen, or damaged by the athlete not in competition, the athlete(s) will fulfill their responsibility 
by paying for replacement items

4. All athletes will obey the specific team rules as given to them by the coaching staff.
5. Athletes are not to engage in doing negative things.  Drinking alcohol, taking illegal drugs, using tobacco products, using 

profanity, and being disobedient are harmful to the athlete and their team.  Maximum effort and performance can’t be 
attained doing these things.
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6. School conduct is important.  Students’ suspended out-of-school will be suspended from practice and participation 
in contests.  If no contest is held during the suspension, the first occurrence of suspension from school will result in 
suspension from one game.  Additional suspensions from school will result in more severe penalties.

7. Horseplay of any kind will not be tolerated.
8. Disrespect to coaches, teammates, managers, opponents, fans, or officials will not be tolerated.  Officials deserve 

courteous respect.  All must realize that officials do not lose a game or contest.  They are there for the purpose of 
insuring both teams a fair contest.

9. Athletes should be a positive influence in all they attempt to do.  They are to work for the betterment of Shakamak and 
set a good example by doing what is right and good.

10. Athletes should appreciate that coaches, teachers, and school officials have the best interests of all athletes in mind as 
they equip, schedule, and conduct the athletic program.

11. A student too ill to attend school by 11:00 AM and/or too ill to finish the school day will not be allowed to participate in 
practices or contests that evening.

12. Away games involve bus transportation.  Athletes need to be on time for bus departures. 
13. Team members ride to and from games on the bus.  At the coach’s discretion, written permission, signed by the parent, is to be 

given to the coach if the parents wish to take the child or have another adult (not boyfriend or  girlfriend) take the child home.
14. A student who does not dress and/or participate in physical education shall not participate in a contest or game that evening.
All Shakamak athletes must comply with the standards of the athletic code of conduct and school rules.  Athletes 
failing to comply are subject to disciplinary action or dismissal from a team as determined by the rules, coaching 
staff, and/or administration of Shakamak Schools.

III. SUBSTANCE ABUSE POLICY
Possession or use of tobacco, alcohol, drugs, narcotics, or hallucinogens by any student who participates in an extra-
curricular activity is prohibited 365 days per year.  Felony and Misdemeanor law infractions are also prohibited 365 days 
per year.  If a student athlete is observed by a faculty member, school official, or apprehended by the police, the following 
consequences will be administered:
1) Tobacco, Alcohol, or Misdemeanor Infraction
 First Occurrence: Suspension from 25% of contests from each sport a student currently or previously participated 

in. Suspension from driving on school property for 25 school days
 Second Occurrence: Suspension from 50% of contests from each sport a student currently or previously participated 

in. Suspension from driving on school property for 90 school days
 Third Occurrence: Suspension for 365 days from the infraction date. Suspension from driving on school property 

for 365 school days
2) Drugs, Narcotics, or Felony Infractions
 First Occurrence: Suspension from 50% of contests from each sport a student currently or previously participated 

in.  Suspension from driving on school property for 90 school days
 Second Occurrence:  Suspension for 365 days from the infraction date.  Suspension from driving on school property 

for 365 school days
 Third Occurrence: The student will be denied participation in all of the above categories for the remainder of 

her/his high school career if a third offense involving drugs or felony infraction occurs.
a. The rules or regulations in this code shall apply to any violations, on or off school premises, 365 days a year.
b. Number of games suspended in will be based on the percentage from the regularly scheduled season contest in 

each sport that an athlete participates throughout the year.
3) Self – Report Clause
 In order to encourage honesty and develop responsibility for a student’s own actions, any student who voluntarily reports 

on himself/herself as to a violation of this policy before being reported by other means will be permitted leniency.  When 
this occurs, the student has the opportunity to pay a lesser penalty than stated above (suspension numbers cut in 
one-half).  However, these students must report it directly to their coach/sponsor and principal immediately (defined as 
within 24 hours of the occurrence).  Also, in each case, an eight –hour program that focuses on education and prevention 
of harmful bodily substances must be attended by the student, and a report must be completed detailing evidence of 
the student’s lesson learned.  Finally, this self-report clause can be used only once and only during the first occurrence 
during the student’s career at Shakamak Jr./Sr. High School.  Any future occurrences or infractions would be handled 
to the established policy listed above.

4) Any combination of (3) Occurrences, from Categories 1 & 2 will result in a 365 day suspension.  All occurrences 
are accumulative during an athlete’s high school career.

36



IV. AWARDS
AWARD INFORMATION FOR ATHLETES
Awards are an integral part of most activities.  They exist to reward, indicate belonging, and show commitment to a cause.  
Awards are important, and Shakamak athletes are recognized with a wide variety of earned awards.  It is always very important 
to keep awards in perspective.  Too many or inappropriate awards indicate a disregard for the true meaning of sport while 
too few can indicate a feeling of non-importance.  In reality, awards can’t truly show what has been gained from competing 
in athletics, the development of loyalties, and commitment to a cause, learning about one’s limits, and representing one’s 
community, school, family, and self.
All sports are considered major sports at Shakamak.  Each sport gives the same type awards, and the school purchases all 
awards.  Jackets are purchased by the athletes.  No athlete may receive an award in a sport for which he/she is academically 
ineligible at the completion of the season, under suspension for an athletic violation, or otherwise not in good standing.  
Candidates must complete the season’s play in order to receive an award; however, injuries may waive this stipulation.  No 
awards will be issued until equipment is turned in to the coach.
If the violation of the Substance Abuse Policy occurs in the last ¼ of the sport season, the athlete will not be considered in 
good standing and therefore will forfeit all letters and awards for that sport season.
Description of Awards (In order to be eligible for team and individual awards, the athlete must finish the season in good 
standing, both athletically and academically).
CERTIFICATE:  
Certificate of participation will be presented to those students-athletes who have participated in a sport.
LETTER:
The first varsity award is the letter with sport insert.  If an athlete has already earned a varsity letter but needs a different 
sport insert, the school gives the new insert. Varsity Letters will be awarded at the discretion of each Coach.  Coaches will, 
with approval of the AD, set standards for the achievement of a Varsity Letter within their sport.
CHEVRON:
The chevron is awarded one per year given with the first varsity award of that year.
PLAQUES:
The following sports indicate what plaque awards will be given:
Girls and Boys Cross Country:  
MVR - Leadership, Most Improved
Volleyball: 

Varsity: Blocking – Kills – Assists – Serving – Passing
JV:   Blocking – Kills – Assists – Serving – Passing

Girls and Boys Basketball:
 Varsity: 2 pt FG% - 3pt FG% - FT% - Rebounds – Defensive – Assists - Most Improved
 J Varsity: 2 pt FG% - 3pt FG% - FT% - Rebounds – Defensive – Assists - Most Improved
 Freshman: FT% - Rebounds
Golf:
Low Medalist – Most Improved
Softball/Baseball:
 Varsity: Batting Ave – On Base % - Defensive – Pitcher Award
 JV:  Batting Ave – Defensive
Girls and Boys Track:
High Point – field events  High Point – running events
High Point Overall
Most Improved
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SPECIAL AWARDS:
SENIOR ATHLETE AWARD
Any senior athlete who has lettered four years in a sport (freshman through senior year) will be awarded an engraved plaque 
and recognized at Senior Honors Night.
LOUIE ROMINE SCHOLARSHIP
The Athletic Council will select one male and one female senior athlete for success in academics, athletics, sportsmanship, 
and character to be the recipients of a scholarship in honor of a former Shakamak athlete. 
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APPENDIX A – DOCUMENT #1
2019-2020

JUNIOR HIGH AND HIGH SCHOOL STUDENTS

PLEASE READ THE RULES ENCLOSED WITHIN THIS STUDENT HANDBOOK.  AFTER YOU HAVE 
READ THE RULES, PLEASE SIGN AND RETURN THIS FORM TO THE JUNIOR/SENIOR HIGH OFFICE.
Approved by the Metropolitan School District of Shakamak Board of Education, Spring  2019.

I have received and reviewed the Shakamak Junior/Senior High School Handbook which contains the student handbook 
of rules and regulations.  

  _________________________
Student’s Signature  Grade

  _________________________
Parent/Guardian Signature  Grade
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APPENDIX A – DOCUMENT #2
2019-2020

AGREEMENT OF ATHLETIC RULES AND GUIDELINES

Section 1:  IHSAA Rule 8 (conduct, character, discipline)

Contestants conduct, in and out of school, shall be such as (1) not to reflect discredit upon their school or the Association, 
or (2) not to create a disruptive influence on the discipline, good order, moral, or educational environment of the school.  
(3) If a contestant is ejected from a contest for an unsportsmanlike act he/she will be suspended for the next interschool 
contest at that level of competition and all other interschool contests at any level during the interim.  Note:  It is recognized 
that principals by the administrative authority vested in them by their school corporation, may exclude contestants from 
representing their school.

Section 2:  Each student-athlete is expected to adhere to the Expected Standards of Conduct for Athletes as afore mentioned.

Section 3:  Drugs, Alcohol, and Tobacco
The use or possession of alcohol, drugs (without a valid medical prescription) or tobacco is strictly prohibited.  If an athlete 
is found to have violated this rule at school, at a school activity, or while away from school the consequence for his/her 
actions is stated specifically in this handbook.  Consequences will be strictly enforced.

ATHLETE STATEMENT OF AGREEMENT
“I understand that being a member of an athletic team is a privilege not a right.  Should I become a member of Shakamak Jr/
Sr High School Athletic Team I will abide by the rules and guidelines outlined in the Shakamak Jr/Sr High School Handbook 
and the Athletic Handbook.  I realize that failure to follow the rules and guidelines will result in disciplinary action and possible 
removal from a team.”

Name (printed)  

Signed     Date:  

PARENT/GUARDIAN STATEMENT OF AGREEMENT
“As a parent/guardian of a student-athlete I have read the rules and guidelines, outlined in the Shakamak Jr/Sr High School 
Handbook and the Athletic Handbook.  I am aware of the standards expected of my son/daughter while participating in 
athletics.  I am also aware of disciplinary action which may result from unacceptable behavior.  I agree to help my son/
daughter to meet his/her obligation as a member of an athletic team.”

Signed:     Date:  
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APPENDIX A- DOCUMENT # 3
2019-2020

INTERNET USAGE POLICY

PARENT OR GUARDIAN

By signing below I certify that: I have read the Internet Usage Policy and I understand its significance. I have discussed the 
rules for technology use with my child. I understand that access to technology is designed for educational purposes and it 
is the student’s obligation to use the resources in a responsible manner. I recognize it is impossible for the school district to 
totally restrict access to controversial materials and I will not hold them responsible for materials my child may acquire on 
the network. I accept full responsibility for supervision of my child’s technology and internet use outside of school. I hereby 
give my permission for my child to use school technology and certify that the information contained on this form is correct.

Student Name (please print):  

Student Signature  

Parent or Guardian Name (please print):  

Parent or Guardian Signature  

Date:  
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